MYHUIIMIAJILHOE OBPA3OBAHUE «"'OPOJI CBOBOTHBIN»
AIMMHHUCTPALMS T'OPOJJIA CBOBOJHOI'O

INIOCTAHOBJIEHHE

13.04.2026 Ne 693

r. Ceo6onublit

06 YTBEPKICHUH aIMUHUCTPATUBHOTO
perjiamMeHTa MNpeNOCTaBICHUs MYHUIIMIIAILHOM
yciyru «Bblaua cripaBKi 0 MecTe 3aXOpOHEHHS
YMEPIIETO Ha TEPPUTOPUM Kiaabuil ropopa
CBoOoaHOrO»

B coorseTcTBUM ¢ DeaepanbHeIM 3akoHOM oT 06.10.2003 N 131-®3 (pex. or
20.03.2025) «O6 oOmux NpUHLIKNAX OPraHU3alMyd MECTHOIO CaMOYIPABICHUS B
Poccuiickon ®enepaumu», B paMKax peanusaluu MojoxeHuii PenepaabHOro
3akoHa oT 27 wiona 2010 roga Ne 210-03 «O6 opraHu3auuy [peaOCTaBICHHUS
TrOCyIapCTBEHHBIX M MYHHLMIAIBHBIX YCIYI», PYKOBOJCTBYACH YCTaBOM
MYHHIUNIAIBHOTO 006pa3oBanus «ropo,1 CBoOOIHEIN

ITOCTAHOBIJIAIO:

1. YTBepnTh npuitaraeMslii aIMUHUCTPATUBHBIH PETIIAMEHT MPEAOCTABICHHUS
MYHHLIHMNAIBHON ycnyrd «Bplgaua cpaBKM O MecTe 3aXOpPOHEHHS yMEpUIEro Ha
TEPPUTOPUHU Kiaadui ropoaa CBoGoIHOrO».

2. PykoBoauTemo HHGOPMalMOHHO-aHAJIMTHYECKOTO CEKTOPA aHATHTHYECKO-
npasosoro ympasjienus (I'anaxktmoHoB A.JO.) ofecreuuTs onyGnMKOBaHHE
HACTOALUCIO IIOCTAHOBJIEHHMA B CETEBOM M3gaHumu admsvb.ru u pasmecTurp Ha
O(MUHATBEHOM caiTe afiMUHUCTpanuH ropoaa CBo6OIHOTO.

3. Hacrosilee nocTaHOBIEHHE BCTYIAET B CHILY CO JIHS €r0 ONyOIHKOBaHHS.

4. KOHTpOJIb 33 HCHONHEHHEM HACTOAUIErO IOCTAHOBJIEHUS BO3JTOKHTH HA
3aMECTUTENA I1aBBl aIMHHUCTPALMU TOPOAA 110 00eCHeYeHUIO Pa3BUTHA MECTHOTO
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YTBEpXXAEHO

AJAMHMHMCTPATHBHBIN PErjJaMeHT NPel0CTaBIeHHsI MyHUUMIAIbLHOH
yeayru "Bpiaaya cCipaBKH 0 MecTe 3aXOPOHEHHUsI yMepLIero Ha TeppuTOpUn
kJaaaéuu ropoaa CeobdoaHoro "

1. O01mue noJoKeHus
1.1. IIpeaMeT pery;1MpoBaHus aAMUHHCTPATUBHOIO PerjlaMeHTa

AZIMUHMCTPATHBHBIH pernamMeHT NPEAOCTaBIEHNs MyHHUMIAILHOH yCIyru
"Belgaya CIpaBKH O MECTE 3aXOpPOHEHHs yMEpUIero Ha TCPPUTOPHH KJaa0u1L
ropoaa Ceo6oHOro" (fanee - aMHHUCTPATHBHBIH PETIAMEHT) pa3paboTaH B LENAX
obecrieyeHyss OTKPBITOCTH TOPsAKa IPEJOCTaBIECHHS MYHHUMIIANbHOH YCIyTH,
IOBBILIEHUS KauecTBa c€ MNpedoCTaBlieHHs. AIMHHHUCTPATUBHBIH perjaMeHtT

onpenenseT NOPAIOK, CPOKH " nocJie10BaTENbHOCTD JOEHCTBUH
(AIMHMHUCTPAaTUBHBIX  IpoUedyp), (GOpMBl  KOHTpOJA 332  HCIIOJIHEHHEM,
OTBETCTBEHHOCTD JIOJDKHOCTHBIX L] OpTraHoB, Npea0CTaBIAIOIINX

MYHUIHIATbHBIE YCIYTH, 32 HECOOMOeHe UMU TPEOOBaHUH PETIAMEHTOB NpH
BBITONHEHNM aMUHHUCTPATUBHBIX MPOLERYp (AeicTBuit), MOpsAIoK 00xkaIoBaHUs
neiicTBuit (6e31€CTBIA) TODKHOCTHOTO JIMIA, @ TAKXKE IMPUHUMACMOr0o pCIICHHUA
NpM TIpMEMe 3asiBICHUH M BblAaye CNPAaBKM O MECTE 3aXOPOHEHHMs yMEPILIEro Ha
TeppuTOpHUH Kiaabui ropoga Cpo6oaHoro (Aanee — MyHHIMNAIbHAS ycayra).

HacTosmmii aJMHUHHCTPAaTHBHBIA  perijaMeHT paspaboTaH B LC/AX
yHopAnOYeHHs aJMUHUCTPATHBHBIX HPOLEAYP W aAMHHMCTPATHBHBIX JCHCTBUH,
[TOBBIIIEHHsS] KAYeCTBa NMPENOCTABIEHHS U AOCTYIHOCTH MYHHUMIIAILHON yCIIyTH,
ycTpaHeHHs M30BITOYHBIX IEHCTBUH U M30BITOUHEIX AIMHHUCTPATHBHBIX MPOLEIYP,
COKpAIllEHHs KOJNMYECTBA JOKYMEHTOB, NPEACTaBJIACMBIX 3asBUTCIAMMU U4
NOJTy4eHHs MyHHUMIIAIBHOH YCIyrd, [PUMEHEHMs HOBBIX ONTHMHM3HPOBAHHBIX
¢bopM [OKYMEHTOB, CHHXCHMA KOJMYCCTBA B3aMMOJECHCTBUN 3asBUTENIEH C
JO/KHOCTHBIMM JIMI[AMH, COKpalleHHs CpOKa INpeaoCTaBICHUA MYHULUIAIBHON
YCIIYTH, @ TAKXKE CPOKOB HCIIONHEHUS OTAC/TBHBIX aIMUHUCTPATHBHBIX IIPOLUEAYP 1
aIMUHHCTPATUBHbBIX JEHCTBHH B paMKaX MPEIOCTABICHNS MYHULUTIAIBHOM YCIIYTH,
€ClIM 3TO HEe TMPOTHBOPEYHT (elepalbHBIM 3aKOHAM, HOPMAaTHUBHBIM MPABOBBIM
aktam Ilpesunenta Poccuiickoit ®enepauuu n IIpaBUTENHCTBA Poccuiickon
denepauny, HOPMATHBHLIM  IPABOBBLIM  aKTaM AMypckoit  o6iacTy,
MYHHIHITIATBHBIM MTPABOBBIM aKTaM.

1.2. OnucaHue 3aaBUTEIeH



3asBUTEISIMH Ha MTOJTYyYeHHE MYHHULIMIIAIBHOM YCIIYTH ABIAIOTCS pusnyeckue
JIALA.
1.3. TpeGoBanusi kK UHGOPMHPOBAHHUIO
0 MOPAAKE NpeoCTaBJIeHUs MYHHUHNAJIBLHOR YCIYIH

1.3.1. Mndopmanus o mectax HaxoXIAeHUS U rpaduke paGoTel OpraHoB
MECTHOI'O0 CaMOYIIPABJICHHUA, IPEAOCTABISIOLIUX MYHHUHITAIIBHYIO YCIYTY, HX
CTPYKTYPHBIX [OJpa3eleHUsIX, OpraHu3allusiX, YYaCTBYIOIIHUX B IIPEAOCTABIEHHH
MYHULMIIAJBHOHN YCIIYTd, CIOCOOBI MOTy4YeHUs MHPOPMaU O MECTaX HaXOXICHHS
M rpaduxkax paboTbl TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB  MECTHOTO
CaMOYIIpaBJIE€HUs M OpraHu3alyi, oOpallleHue B KOTOphlE HEOOXOAMMO [Is
IPEAOCTABICHU] MYHHUMIIAIBHON YCIYTH, a TakXe MHOIOQYHKIIHOHAILHBIX
UEHTPOB  NPENOCTABJIEHUS TIOCYJAapCTBEHHBIX W  MYHULHIAIBHBIX  YCIVT,
CNpaBOYHBIX TeneoHaX CTPYKTYPHBIX MOAPAa3AC/ICHH OpPraHoB MECTHOIO
CamMOYIpaB/EHUE, NPEJOCTaBISAIOUUX MYHULUNAIBHYK YCIyry, OpTaHHU3allMi,
Yy4acTBYOWHMX B NPEAOCTaBICHUH MYHUUMIIAJBHOH YCIYyTH, B TOM YHCIE HOMEP
TesieoHa-aBTonH(OpMaTOpa, aapecax HMX SICKTPOHHOM MHOYTHI COAEPKMTICH B
Hpunoxenun 1 Kk aAMMHUCTPAaTHBHOMY PErJIAMEHTY.

1.3.2. Undopmanus o NOpsAAKE NPEAOCTaBICHHUSA MYHUIMNAILHON yCIyTH,
yCIyr, HEOOXOAMMBIX M OOS3aTENbHBIX AJSA IMPENOCTABICHHS MYHUIMIIAIBHON
yCIIYTH, pa3MellaeTcs:

. Ha MHGOPMALMOHHBIX CTEHIAaX, pPAaCHOJOXKEHHBIX B  3JaHUH
aAMUHUCTPALMY MYHHULHMNAILHOrO obpasoBaHuM «ropon CBoOoaHbIN» (manee-
OMCY) o aapecy: r.Cpo6oansii, yn.50 netr OxTabps, 14, kab. 311;

Ha  MHOOPMALMOHHBIX CTEHIOAX, pacmoloXeHHeix B MKY
«MHOFO(byHKHHOHaanLm LIEHTP OKa3aHUs IOCYJapCTBEHHBIX U MYHUIHITATIbHBIX
ycayr ropoaa CBo60oaHOro» MyHHUMNANBEHOrO 00pa3oBanus «ropoa CBOGOIHBINN
(nanee Takxe — ML) no aapecy: r.CBoGoausIH, yi. 40 ner Okta6ps, 92 (B cnydae
OpraHu3alMHy NPeJOCTaBleHUs MyHHLMIIAIBHOH yeiyru B MOIT);

. B pa3aTo4YHbIX Martepuanax (Opomropax, OykieTax, JHCTOBKaXx,
NaMATKAX), HaxOIJAIIMXCA B OpraHax W OpPraHU3alMAX, YYacTBYIOIIMX B
NPENAOCTaBIEHUHY MYHULMIIATBHON YCIYTH;

. B DJICKTPOHHOM BHJE B HHGOPMALMOHHO-TEICKOMMYHHKAI[MOHHOMN
cetu UnTepuer (nanee — cets Murepuer):

- Ha o¢uUMaNbHOM MHGOPMANMOHHOM MOPTAIE MYHHIMIAILHOTO
obpaszoBanus «ropoa Co6oausiii»: https://svob.amurobl.ru

- Ha cadTe pervoHanbHOH MHpopManuoHHOH cucrembl "Ilopran
roCyJapCTBEHHBIX U MYHUUMINANBHBIX ycayr (QyHKuMit) AMypckoit obnactu":
http://www.gu.amurobl.ru/;

- B TOCYyJapCTBEHHOH uH(QOpMaunOHHOH cucteMe "Enuueiit mopran

rocy1apCTBEHHbIX U MYHHUHOAJIbHBIX yCIyT (byHKLIMIN)":
http://www.gosuslugi.ru/;
. - Ha o¢uumansHoM cadite M®IL[ https:/mfc-amur.ru (B ciyuae

OpraHU3alHM ITPEIOCTABICHUS MYHUUHIIAIBHOHN ycnyrd B M®LY);



1.3.3. NUudopmanuio o nopsake NpeIoCTaBIeHUs] MyHHLMIIANbHON YCIIYTH, &
TaKKe CBEHEHHUS O XOJAE€ IPEJOCTaBJIE€HHUS MYHHUIMNAIBHOW YCIYTd MOXKHO
MOJTYYHUTh:

nocpeacTBoM TeneOHHOH cBs3u o HoMepy M®I] (B ciydae opraHu3alnu
IIpeJ0CTABIEHUS MyHULUUNAIbHOH yciyri B MOI);

pu uuHOM oOpamenuu B M®LI (B ciydae opranuzauru MpeaoCTaBICHUA
MyHHIHMINAIBHOR yeryru B MOL);

opy nucekMeHHOM ofpamennn B MO (B cinyyae opraHusauuu
IPENOCTaBIeHUs MyHUUMITanbHOH yciyru B MODII);

nocpeacTsoM renedonHoi cea3u no Homepy OMCY (B ciyvae opranusaunu
npenocraBieHns MyHuuunansaoi ycayru B OMCY);

npu 1udHoM o6pameHnn B OMCY (B cilyyae opranusaluuy nNpeaocTaBiIeHU
MyHHIMTAIBHOH yeiryrn B OMCY);

npy nuckMeHHoMm ofbpamennn B OMCY (B ciyyae OpraHu3aliH
NpeAoCTaBlieHUss MyHULMIaIsHOH ycinyru B OMCY);

myTeM MyOGIUYHOTO0 HHHOPMHPOBAHUS.

1.3.4. MudopManus 0 mOpsiIKe MPEIOCTaBIEHMA MYHULMIIAIBLHOU YCIIYTH
JIOJDKHA COLEPXKATh!

CBEJICHUA O MOPAAKE NONYyIEHUs MyHULMIIATIbHOM YCIyTH;

KaTeropuH IonydaTesed MyHHIUNAILHON YCIIyTH;

agpec Mecra npuema JokymMeHToB MODILl g npeaocTaBieHUs
MYHHUHUIJIBHOM ycnyrd, pexum pabotel MO®I[ (B ciayvae opraHusauuu
IIpe0CTaBIeHHs] MyHULMIIAIBHON ycnyru B ML),

agpec Mecra upuemMa gokymentos OMCY ans  mpeaocTaBiieHUs
MYHMIMIIQIBHOM yciyrd, pexum paborsi OMCY (B cnydae opraHu3altiu
HpeaoCTaBIeHUs MyHHUMITaNbHOM yciyru B OMCY);

IIOPSAOK Nepefayun pe3ybTaTa 3asBUTEIIIO;

CBEIEHHS, KOTOPble HEOOXOJUMO YKa3aTh B 3asABJICHUU O IPEIOCTABICHUH
MYHHIIUIIAILHON YCIIYTH;

nepevyeHb JIOKYMEHTOB, HEOOXOAMMBIX s IpeoCTaBJICHHUS
MYHULMIAIBHOR yCIyrH (B TOM YMCJIE C Da3/ieIeHUEM TaKUX NOKYMEHTOB Ha
JIOKyMEHTBI, KOTOPBIE 3asBHTENh 00sA3aH NPEJAOCTaBUTh CaMOCTOATENBHO, H
JOKYMEHTHI, KOTOpBIE 3asBUTE/Ib BIIpaBe TNpPEJOCTABUTHL IO COOCTBEHHOH
HHHUIIMATHBE);

CPOK ITPEeIOCTABIEHUS MYHUUMIIAILHON YCIIyTH;

CBEIEHHUS O TOpAAKE O0OXanoBaHUs ACHCTBUH (OE3NEHCTBHMA) M pPEIUCHUH
JIOJDKHOCTHBIX JIMIIL.

1.3.5. KoHCynbTalMM MO NpOLEXYPEe MNPEJOCTAaBIEHUS MyHUIUIIAIbHOH
YCIyrH OCyHeCTBIAOTCs coTpyaHukamu OMCY u (unu) MPILL B COOTBETCTBUM C
JIOJKHOCTHBIMH MHCTPYKLUAMMU.

1.3.6. Ilpu oTBerax Ha TenacOHHBIE 3BOHKH U JIMHMHBIE OOpallCHUA
corpymaukn OMCY u (wmm) M®L], oTBeTcTBeHHbIE 3a WH(OPMHUPOBAHME,
10Apo6HO, YETKO U B BEXUTHBOH (popMe HHYOPMHUPYIOT 0OpaTHBIIMXCS 3asBUTEJIEH
[0 HHTEPECYIONMM KX BONpOcaM. YCTHOE MH(OPMHPOBAHUE KaXJ0rO
o6paTuBLIerocs 32 HHYOPMAMEH 3asiBUTENS OCYLIECTBIIAETCA HE ooJsiee 15 MHUHYT.



B cnyudae ecnu mnpepocrtaBiiecHHe HHGPOpPMAlMH, HEOOXOAUMOW 3asBUTENIO, HE
NIpeACTaB/SETCs] BO3MOXKHBIM 1ocpeacTsoM tenedona, corpyaHuk OMCY u (wm)
M®IL], npuHaBIMI TenedOHHBIH 3BOHOK, pa3biICHSIET 3asABUTENI0 IIPaBo
obpaTuThcs ¢ nucbMeHHBIM oOpameHrueM B OMCY u (wnu) MOL] u tpebosanus k
ohopMIIEHHIO OOpallleHus.

1.3.7. OTBeT Ha NHCBMEHHOE OOpalleHHe HANpaBIsSCTCS 3asBUTEIIO B
TeYeHUE 5 JHEH co JaHs perucTpauuu obpamenus B OMCY u (wm) MOII.
[IncemeHHBIH OTBET Ha OOpalieHHe IOOJDKEH COAEpXKaTh (aMIUIMI0O M HOMEP
TenehoHa UCIIONHUTENA U HAaIIPaBJIETCS 110 aApecy, YKa3aHHOMY B 0OpalleHu .

1.3.8. B cnyuae eciu B OOpalleHMHM O MNPEIOCTABIEHHH NHCHbMEHHOM
KOHCYJIbTALMHU I10 IPOLELYPE IIPEIOCTABIEHNSI MYHUIUITAILHOMN YCIIYTH HE YKa3aHa
bamMunus 3aaBUTENA, HANPaBUBIIETr0 0OpalieHye, U MOYTOBRIH afpec, 10 KOTOPOMY
JIOJIKEH OBITh HalpaBJIeH OTBET, OTBET Ha oOpalleHue HE JaeTcs.

1.3.9. Ilybnuu Hoe w©HOpMHUpOBaHHME O IMOpPAAKE IIPEJOCTABICHHS
MYHHUMIAJILHOM  yCIYTH  OCYLUECTBJSETCS  IMOCPEACTBOM  pa3MCLICHHUS
COOTBETCTBYIOUIEH  MHpoOpManuu  Ha  odumuanbHOM  cadte  OMCYVY:
https://svob.amurobl.ru  u (man) M®LI no aapecy: https://mfc-amur.ru .

Ilpyem OKyMEHTOB, HEOOXOAUMBIX JUIS MPEAOCTABICHUS MYHHLHIAILHOMN
ycnyry, ocyuectsnsercs no aagpecy OMCY u (unu) MOILI.

2. Crangapr npegocTaBjieHNss MYHHIMIAJBHOM yCayru

2.1. HaumenoBanne MyHUIMNAIBHOH yciayrd - "Beimaua crnpaBku o MecTe
3aXOpOHEHUs YMEPLIEro Ha TeppuTopuu kinaabuuy ropoga CeoboxHoro".

2.2. HamMeHOBaHME oOpraHa, HENOCPEACTBEHHO MPEJOCTABIISIONIErO
MYHUUMOAIbHYIO — yCAYry -  IpPENOCTAaBICHHE  MYHHULHIAIBHOH  yCIyTH
OCYIUECTBJIAETCA OTHENOM II0 IOKYMEHTAJIBHOMY OOECIIEUEHHI0O U KOHTPOIIIO
aaMuHucTpanuu ropoga CeoboaHoro (nanee takxe — OMCY). YonHomoueHHbIH
OpraH 00ecrneuMBaeT NPeJOoCTaBIeHNEe MyHHIMITAJBHON YCIYTH KaK B 3JIEKTPOHHOM
popme nocpeacrsom noprana I"ocycayr https:/www.gosuslugi.ru (npu Hanuduu
TEXHHYECKOH BO3MOXKHOCTH), TaK ¥ INpPHU MOCTYIUICHUN 3aABJICHUH Ha OyMa’kHEIE
HOCHTEJIM B YIIOJTHOMOUYCHHBIH OpraH.

s monywsenus COpaBKM O 3aXOPOHEHMH Ha TEPPUTOPUHM  KJIaJ0HIL
r.CeobonHoro no oxoHuanus 2026 roga HeoOXoauMo 3ampocuts B MBY
«YTIpaBjieHHE TO COACPKAHUIO U OOCIY)KMBAHHIO AJMUHUCTPATHBHBIX 3JaHMUIA
ropoaa Ceo6onHoro», nHbopMaLuio 0 3axopoHenun a0 2013 roga, Heo6XoaUMO
3alIpOCUTL B OPraHW3alUXH, HEMOCPEACTBEHHO MpPEAOCTaBUBIIEH YCayry Io
NorpedeHu1o.

23. Opranpl ¥ OpraHM3alUMM, Y4YacTBYIOIIME B NPEJOCTABJICHHH
MYHUUMOAJLHOW  YCJYrd, oOpalieHHe B KOTOpPbIe Heo0X0AUMO s
npeaoCcTaBjIeHuss MyHUHMNIAJbHOM YCJIYIrH

2.3.1. M®IL] — B yacTH mpUeMa M PErucTpalUM NOKYMEHTOB y 3asBHTEIS,
3ampoca HEJOCTAIOIIMX JAOKYMEHTOB, HaXOIAIIMXCA B PAaCHOpPSDKEHWH OpPraHOB
FOCYNapCTBEHHOM  BJIACTH,  OpPraHOB  MECTHOrO  CaMOYIpaBIEHHA |
IIONABEAOMCTBEHHBIX 3THM OpraHaM OpIaHH3alMii, YBEIOMJICHHsS 3asABHUTENS O



NPUHATOM pEelIeHWH U BblIauM (HalpaBleHMA) €My HOKYMEHTa, SABJISIOLIETOCs
PE3yIBTaTOM NPEAOCTABIEHHs MYHUIMIAIbHON YCIyrd (B Cllydae OpraHu3aluH
TpeIOCTABICHHS MYHUIMITANBHOH yciayry ¢ ygactuem MOII);

2.3.2. Tlpeanpusarus, NpeJOCTaBIAIOIINE YCIYTH MO 3aXOPOHEHHUIO yMEpPLINX
Ha TeppuTopun ropoaa CBo60JHOro B 4aCTM HHMOPMHUPOBAHHUA O NMPOU3BEICHHBIX
3aXOpPOHEHUSAX.

M®II, OMCY He BnpaBe TpeOOBaTh OT 3aABUTEIA:

- IIpEJICTABIEHHs IOKYMEHTOB 1 HHQOPMAaUMH MM OCYLIECTBIEHUS ACHCTBHH,
IPEACTaBJIEHUE HIIM OCYLIECTBIEHHE KOTOPhIX HE MPEAYCMOTPECHO HOPMATHBHBIMU
IpPaBOBBIMH aKTaMM, PETYJIHPYIOIIMMHM OTHOIUEHHs, BO3HHKAIOIIME B CBA3M C
NPEJOCTABICHHEM MyHMUMIAIBHON YCIYTH,

- TpeACTaBleHUS [TOKYMEHTOB M HMHQOpMAlMH, KOTOpbIe HAXOAATCA B
PaclopsDKEHHH ~ OPraHOB,  NPENOCTABIAIOIMX  MYHMUHMNAIBHBIE  YCJIYTH,
rOCYJapCTBEHHBIX OPraHOB, MHBIX OPraHOB MECTHOIO CaMoyIlpasieHus Ju6o
MO/IBEJIOMCTBEHHEIX TOCYJapCTBEHHBIM OpraHaM MM OpraHam MCCTHOTO
CaMOYIIPaBjieHUs OpraHM3aluii B COOTBETCTBMM C HOPMATHBHBIMH IIPaBOBBIMH
akramu Poccuiickoit denepanuy, HOPMATUBHBIMU NPABOBBIMU aKTaMH AMYPCKOH
001acTH, MyHULIMTATHHBIMH MIPABOBBIMH aKTaMH, 338 MCKJIIOUEHHEM JOKYMEHTOB,
BKJIIOYEHHBIX B 6 yacTb cTaThu 7 MenepansHoro 3akoHa ot 27 uronsa 2010 r. N 210-
®3 "O6 opraHM3alMH MPEIOCTaBIEHUS TOCYIAPCTBEHHBIX W MYHHUMNAIbHBIX
yenyr" rnepedeHb JAOKYMEHTOB. 3asBUTENb BIpaBe MPEACTABUTH YKa3aHHbBIE
JOKYMEHTBI X MH(GOPMAIIHIO 10 COOCTBEHHON MHUIIHATUBE;

- OCYIIECTBJIEHHs JCHCTBHIA, B TOM YUCJE COIJIaCOBaHUH, HEOOXOAUMBIX IS
HOAYYCHUS MYHHIMNAABHOM YCIOYIM M CBS3aHHBIX C obpauieHueM B
rOCYAAapCTBEHHbIE  OpraHbl, HHBIE OpraHbl ~MECTHOIO  CaMOYMNpaBJIeHHA,
OpraHu3alMy, 3a HCKIIOYCHHEM [IOJIy4YEHHs YCHYr, BKIIOYEHHBIX B IIEPEYHH,
ykaszaHHbIC B 4acTu 1 crateu 9 denepanbHOro 3akoHa oT 27 wronst 2010 r. N 210-
®3 "OO6 opraHu3anyM TPEeJOCTaBIEHUS TOCYAAPCTBCHHBIX M MYHHIHIANbHBIX
yciIyr", ¥ Iofy4eHust JOKyMEHTOB U MH(QOPMAalUH, IPEJOCTABIAEMBIX B PE3YIbTATE
[IPeIOCTaBIEHUs TAKUX YCIIYT.

2.4. Pe3yabTaT NpeaocTaBJIeHHus] MyHHIMIIAIBHOW YCJIYTH
Pe3ynbTaToM MpeaoCTaBICHNs] MyHULIMTIANBHON YCIYTH SBIAETCS:
- CIIPaBKa O MECTE 3aXOPOHEHHs YMEpILEro Ha TEPPUTOPHH KIaaOHLl roposa

CBoboaHoro;
- OTKA3 B BbIIa4e CIIPABKH O MECTE 3aXOPOHEHUsI YMEPLLETro.

2.5. Cpok npenocTaBjeHus MyHHUNNATBLHOR yCIyru



MakcumainbHbIi CPOK IIPEJOCTABIEHUA MyHUILIMNIATBHOW YCIYTH COCTaBIsAET
He Oosiee NATH JHEH, McUUCaAeMbIX co aHs perucrpauud B OMCY 3asBnenus c
JOKYMEHTaMH, OO0A3aHHOCTh 110 TPEACTABJICHUID KOTOPBIX BO3JIOKEHA Ha
3asIBUTEINA.

2.6. IlpaBoBble OCHOBAHUSA /ISl IPeIOCTABJIEHUA MYHHIMNAILHOMi YCIYrH

IIpenocraBienre MyHHULIUNAIBHON YCIYTH OCYUIECTBISIETCS B COOTBETCTBUH CO
CIeYIOIMMHA HOPMaTUBHEIMU NNPABOBEIMHM aKTaMU:
2.6.1. Koncturyuuent Poccuiickoit ®@enepauun («Poccuiickas raszera» Ne 223,
25.12.1993);,
2.6.2. penepansubM 3akoHOM 0T 06.10.2003 N 131-D3 «O6 06ImHUX NPUHLIMNAX
OpraHu3zalMu  MCECTHOro  camoynpamieHuss B  Poccuiickoit  ®expepanmu”
(«Poccuiickas razera», Ne202, 8.10.2003).
2.6.3. denepanbHbpiM 3akoHoM oT 27.07.2010 N 210-®3 «O6 opranusanuu
NpeIOCTaBJICHUS TOCYAAPCTBEHHBIX M MYHMLMNATBHBEIX ycayr» («Poccuiickas
razera», Ne 168, 30.07.2010)
2.6.4. ¢enepanbupim 3akoHom ot 12.01.1996 N 8-®3 «O norpebenun u
NoxopoHHOM jaene» («Poccuiickas razera», Ne 12, 20.01.2010).
2.6.5. denepanbueiM 3akoHOM OT 06.04.2011 r. Ne 63-®3 «O6 >1eKTPOHHOI
noanvcu» («Poccuiickas raszera», N 75, 08.04.2011);
2.6.6. nocranosnennem IlpaBurensctBa Poccuiickoit ®denepanuu ot 07.07.2011 r.
Ne 553 «O nopsiaxe opopMIIEHN U IPEACTABIICHHUS 3asBICHHUI U HHBIX JOKYMEHTOB,
HEeOOXOIMMBIX Ul MPEAOCTABICHHS I'OCYIapPCTBEHHBIX M (MJIM) MyHMIUNATbHBIX
ycayr, B popMe 31EKTPOHHBIX AOKYMeHTOB» («Cobpanue 3akoHOaTenbcTBa POy,
18.07.2011, N 29, cT. 4479);
2.6.7. nocranosnenueM IlpaBurenscra Poccuiickoit ®denepanun or 25.06.2012 r.
Ne 634 «O BHOax 3NEKTPOHHOM MOJNHCH, HCIONB30BAHHE KOTOPBIX AOMYCKAETCS
npu OOpalleHuH 3a NOJNyYEHHEM TOCYAAPCTBEHHBIX M MYHUIMNAIBHBIX YCIyI»
(«Poccuiickas rasera», N 148, 02.07.2012);
2.6.8. pacnopsuxenueM IpaBurenscrsa AMypckoit obmactu ot 11.08.2010 N 88-p
(8 pen. ot 02.09.2013) «O Ilnane nepexoaa Ha NPEJOCTABJECHHUE B 3JIEKTPOHHOM
BUAE TIOCYNAapCTBEHHBIX, MYHHUUMNANbHBIX YCIyr (UCHONHEHUs QYHKUHH)
OpraHaMH HCIOJIHUTENLHOR BJACTH, OpPraHaMH MECTHOTO CaMOYIIPABJICHUS
AMYpPCKOH 0071aCTH, YUYPEKACHUAMU AMYpPCKOH 06JaCTM M MYHMIHUNAIbHBIMH
YyUpeXAECHUsIMM» (JOKYMEHT onyOJIMKOBaH He Obli);
269 ycrasoMm  MyHHMUMManeHOro  o6paszoBaHus  «ropoa  CBOGOIHBINY,
YTBEpKACHHOTO peuienueM CpoboaneHckoro ropoackoro CoBera HapOAHBIX
aenytaros ot 08.07.2010 N 50, sapeructpupoBano B VYmpasineHun MuHIOCTA
Poccun no Amypckoit o6nactr 12.08.2010 N RU283010002010002)
2.6.10. pewenunem Crob6oaneHckoro ropoackoro CoBeTa HapoIHBIX JEMYTATOB OT
28.12.2006 N 211 (pex. ot 10.08.2023) «O6 ytBepxnaenun Ilonoxenus o6
OpraHu3alliM TOXOPOHHOTO Jela B MYyHWIMIAIBHOM OOpa30oBaHHH ropoje
CsobonnoM u IlpaBui paGoThl MyHHUIMNAIBHBIX OOLIECTBEHHBIX KIAAOHIN U
IIOPAJKA UX COAEPIKAHUM»;



2.6.11. nocranornenuem IlpaButenscTBa Amypckoit obnactu ot 29.04.2011 Ne 275
«O paspaboTke ¥ YTBEPXKICHHWH aJMMHUCTPATHUBHBIX PErIAMEHTOB MCIOJIHEHHUS
TOCYAApCTBEHHBIX (QYHKIMH M INPEIOCTaBICHUS TOCYAapCTBEHHBIX YCIyD»,
[IOCTAHOBJICHHEM afIMUHUCTpalmu ropoaa ot 27.05.2011 Ne 859 «O paspabotke u
YTBEPXKAEHUM aJAMUHUCTPATHBHBIX PETJIAMEHTOB MCIOTHEHHMS MYHHLHNATbLHBIX
GYHKIMI ¥ TIPEIOCTABICHHUS MYHUUMIIAIBHBIX YCIYr», MHBIMH HOPMATHBHBIMU
npasoBsie akTel Poccuiickoit denepannu, AMypCKoi 00J1aCTH, MYHHULIUIIATBHBIMU
NpaBoOBBIMHU akTamMu ropoja CBo60aHOro.

2.6.12. B ciyyae opraHgu3allid IPeAOCTABICHHUS MyHUUHNaIbHOH yciayri B ML
TaKXe:

- TloctanosienueM Ilpasurensctea PO ot 22.12.2012 N 1376 «O6 yTBepKACHUH
[IpaBua  OpraHM3auM  OESATENBHOCTH — MHOTOQYHKUHMOHAJIBHBIX — LIEHTPOB
IPEIOCTABIEHHS TOCYJapCTBEHHBIX M MYHHIMMANBHBIX yCIayr» («Poccuiickas
razera», N 303, 31.12.2012);

- Mocranosnenue IlpaBurenscTBa AMypekoi obmactu ot 26.04.2013 N 197 «O
TOCYAAapCTBEHHBIX ¥ MYHHMIMNANbHBIX YCIAyrax, IpPeAOCTaBIEHUE KOTOPBIX
opraHusyeTcs 110 MPHUHLMUITy «OOHOrO OKHa», B TOM 4YHMCIE Ha baze
MHOTOQYHKUMOHANBHBIX ~ LEHTPOB  MPEAOCTABICHMS  rOCyNapCTBEHHBIX M
MYHHUIIUIIANBHBIX YCJIYT, PaClOJIOXKCHHBIX HAa TEPPUTOPHUH AMypckoi obsiacTu»
(«Amypckas npaBzaa», N 85, 15.05.2013).

2.7. WcuepnblBalolMii TepeveHb AOKyMeHTOB  (MHpopmanmnu),
HEOOXOAMMbBIX B COOTBETCTBMH € 3aKOHOJATEJIbHBLIMM MJIH  HHIBLIMH
HOPMATHBHBIMH NPABOBbLIMHU AKTaMH, JUTS IPEXOCTABJIEHUS MYHHLHAIbLHOH
yCHAyr, YCJIyr, He00XOAMMBbIX H 0053aTeNbHBIX JUIS TNPEI0CTaBACHUA
MYHMIMNAIBHOH YCJIYIH, KOTOpble 3asiBUTe]lb JI0JKEH NpelACcTaBuTh
CAMOCTOSITEJILHO, CIIOCOOBLI MX MOJIyYeHHMs 3asiBUTEJSIMU, B TOM Uucie B
3J1eKTPOHHOI opMe, U MOPSIAOK UX NMPEACTABICHUS

OcHOBaHHEM I8 TPENOCTAaBICHUS MYHHUIMIAIBHOW YCIYrH SABISACTCH
obpamieHue 3asBUTENs C 3asBIeHHEM B aJpec YNOJIHOMOYCHHOro OpraHa.
OIHOBPEMEHHO C TOJAYEN 3aBICHHS 3aBUTCIb NPEABABIACT:

1) JIoKkyMeHT, yAOCTOBEPAIOLIMM JINIHOCTb.

2) CBUIETENLCTBO O CMEPTH JIMLA, BBIAAHHOE OpraHamu 3amucH  aKTOB
IPa’kJaHCKOTO COCTOSAHHMsA Poccuickon ®enpepanuii. B ciydyae ecnm Takoe
CBHIETENLCTBO 3asgBUTEJIEM He NpPEIBABICHO, OHO 3aNpaliMBacTCs B IIOPAAKE
MEXBEIOMCTBEHHOTO HMH(OPMALMOHHOTO B3aMMOJAEUCTBHS B COOTBETCTBUH C
3aKOHOAATEILCTBOM.

3) B cayuae npeansABIEHUS CBUIETEIBCTB O rocy1apCTBEHHON PETMCTPALIMU AKTOB
IpaXIaHCKOTO COCTOSHHA, BBIIAHHBIX KOMIICTEHTHBIMW OpraHaMi WHOCTPAHHOTO
rocyaapcTBa, K 3asBJIICHHIO TAKXKE [IPUJIaraeTCs UX HOTapHanbHO yAOCTOBEPEHHBIN
IIEPEBOJ HA PYCCKMMH A3BIK.

4) HoTapuaibHO 3aBEPEHHYIO TOBCPEHHOCThL W JOKYMECHT, YI0CTOBEPAIOUINI
JIMYHOCTh NpeACTaBUTENsA (€cnu ¢ 3aABJICHUEM ofpaiiaercsi NpeACTaBUTENb

3a4BUTENIA).



5) 3aaBuTens (MpeICTaBUTENB 3asBUTENSI) BIIPaBe OTHOBPEMEHHO C NPEIbSIBICHHEM
NIO/VIMHHHUKOB JIOKYMEHTOB IIPE/ICTABUTH UX KOTIHH.

2.8. MHMcuepnbpiBaloliuii  NepeveHb JOKYMeHTOB (uHpopmauumn),
HeOOXO0JAUMBIX B COOTBETCTBUM C 3aKOHOJATEJLHBLIMH HWJIH MHBLIMH
HOPMATMBHLIMM NPAaBOBbLIMM AKTAMH JJIA NIPeAOCTABJICHHS MYHUIIUIAILHOM
YCJOYru, KOTOpbIe 3asiBUTEJNb BIIPpaBe MNpPeACTABUTb IO COOCTBEHHOM
UHULIMATHBE, TaK KaK OHM [MOMJIeXaT TMOJYYeHHI0 B  paMkKax
MEKBEJOMCTBEHHOr0 HHGpOPMaLMOHHOI0 B3aMMOAEHCTBHS

HOKyMEHTaMH, HEOOXOAMMBIMH B COOTBETCTBHH C HOPMATHBHBIMH
IIPABOBBIMH aKTaMH I TIPEJOCTABICHHS MYHHULUNAIBLHOW YCIYyTH, KOTOPBIE
NOJJICKAT IIOJIYYEHHIO B paMKaX MEXBEJIOMCTBEHHOIO0 HH(POPMAaIMOHHOIO
B3aUMOJICHCTBHS, ABJISIOTCS:

- CBEACHUA O rOCYJapCTBEHHOW PETMCTpallMM CMEPTH, COJAEPXKAlluecs B
ElMHOM rocynapcTBEHHOM peecTpe 3anucedl akTOB IPa)KAaHCKOrO COCTOSHHA, H
CBC/ICHMsl O BHECEHUHW MCIIPABJIICHUN WM W3MEHEHHH B 3alMCH aKTOB O CMEPTH,
cojepxaturecs B EnMHOM rocy1apcTBEHHOM peecTpe 3aiuceii akTOB MPa)X1aHCKOTO
COCTOSTHUSL.

2.9. JlokyMeHTBI, yKa3aHHBIE B IIyHKTe 2.8 MOTYT OBITh MNpPEICTABIECHBI
3a5BUTEJIEM 110 COOCTBEHHOH MHHULIMATHBE.

2.10. UcyepnniBalomuii nepevyeHb OCHOBAHMIl JJISl 0TKa3a B NpueMe
AOKYMEHTOB, HE00X0AMMBIX JIsl IPEAOCTABJICHUS MYHUIMNIAJIBLHON YCJIYTH

1) OcHoBaHus I OTKa3a B OpUEME AOKYMEHTOB, HEOOXOMMMBIX IS
NpPeOCTABACHUSA MYHHULHIIAJIbHON YCIIYTH, HE NIPEAYCMOTPEHBI.

2) OcHOBaHMAMMU IJIs1 OCTaBICHUS 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX
ANl NPEeAOCTABJICHUS MYHMLMNAILHOH YCIyrH 0e3 pacCMOTpPEHHS, SBJIAIOTCS
caenyromue (pakToi:

- 3aABUTENb INPEJACTABUI HEYMTAEMble JOKYMEHTBI, JOKYMEHTHI ¢
NPUIIMUCKAaMH, TOAYUCTKAMH, TIOMapKaMH;

- He 3aIl0JIHEeHbl 00s13aTeNbHble [IJIs 3aTI0JIHEHMS T10J1 3asBIICHU;

- 3asBUTEJIb NPEACTaBUI JOKYMEHTBI B aJAMHUHHUCTPALHIO ropoaa Ge3 ydera
MECTa HAXO0X/EHUS 3aXOPOHEHHUH.

2.11. UcyepnbIBalOUIMii MepedyeHb OCHOBAHMI ISl IPHOCTAHOBJICHHSA
WJIH 0TKa3a B NPe10CTaBIeHUN MYHUIMNAIBHOU yCIyru

IlppocTaHoBNEHHE  NpPENOCTaBICHHS  MYHHLMNANLHOW  YCIAyTH  He
NpeyCMOTPEHO.

B npenocraeieHuM MyHUOUIATBHOH YCIYrH MOXET OBITH OTKAa3aHO B
Clydasx:

1) B KOMIUIEKTE NPENCTABIEHHBIX 3asBUTEIEM AOKYMEHTOB IPHCYTCTBYIOT
HE BCE JNOKYMEHTBI, KOTOpbIE 3asBUTEIb 0053aH MPEIOCTABUTL CAMOCTOATEIHHO B
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COOTBETCTBUH C IIEpEYHEM, YKa3aHHbBIM B MNyHKTe 2.7 aIMHHMCTPaTMBHOTO
peryiaMeHTa,

2) NOCTyILUIEHHEe OTBETa Ha MEXBEAOMCTBEHHBIH 3aNlpoC, CBUICTE/ILCTBYET
06 OTCYTCTBHMH B OpraHax, KOTOpPbIM OBLI HalpaBjIe€H TAKOW 3ampoc, TOKyMEHTa H
(nn) uaGoOpMaLMK, HEOOXOAUMBIX JUIS IIPEJOCTABICHUS MYHHULIUIIAIBHOR yCIyTH.

2.12. Ilepedenn YyCJIayr, KOTOpbie SIBJIAIOTCA HEOOXOAMMBIMH H
00s3aTeJbHBIMHU JJIs1 NPEI0CTABIEHUS] MYHHIMIIAJbLHOH YCIYIrH, B TOM YHcC/Ie
cBeleHMsi O JOKyMeHTe (IOKYMeHTaX), BbIAaBaeMoOM (BbIIaBaeMbIX)
OpraHU3aLUsIMH, Y4ACTBYIOIIMMHU B IPEJOCTABJICHUHA MYHHIMIIAJIBHON yCIYTH

Venyros, HeobxoauMod M 00s3aTenbHONM s [PENOCTaBIEHMA
MYHHIUIAIBHON YCIyTH, SBISIETCS FOCYIapCTBEHHAs yCIyra [0 roCyapCTBEHHOH
perucrpauuy cmeptu. JlaHHasg yciyra IpeJOCTaBISAETCA OpraHaMu 3alluCH
rpaxnanckoro coctosuus (3AI'C). Yemyra npenocrapnsercs opranamu 3AI'C mo
camMoCTOSTENbHBIM oOOpalieHusM 3asgBuTeneid. B pesynbTare npeloCcTaBICHHUs
JAHHOM YCIYIH 3asiBUTENIO BBIIAETCA O(QOPMIIEHHOE B YyCTAHOBJICHHOM [OPAIKE
CBHUJIETEIBCTBO O CMEPTH.

2.13. Ilopsaok, pasMep M OCHOBAHHS B3MMAHHS TOCY1apCTBEHHOMH
NOULIMHBI MJIM HHOII IIaThI, B3MMAEeMOii 3a npeAocTaBIeHHe MyHMIUNIAJAbLHOU

ycJayru

AIIMPIHI/ICTpaTI/IBHI)le npoueaypsl o MnpeaocTaBJICHHIO MyHHHHHaﬂbHOﬁ
YCIYTHd OCYIIECTBIIAOTCA OecnaTHO.

2.14. TIlopsiaok, pa3Mep M OCHOBAaHHMsI B3UMaHUA TUIATBI 34
npejocTaBjeHue YCJIyr, Heo0X0aUMBbIX M 00A3aTeJIbHDIX /15 NPEeA0CTaBIeHus
MYyHHIHNAILHON YCayIH, BK/II0Uast HHPOPMAIIMIO 0 METOAMKAX pacyeTa TaKoi
NJ1aThI

Venyru, HeobGxomumbele M ofs3aTelbHble A MPENOCTaBJICHHA
MYHHUIUNATLHONW YCIyTH, OTCYTCTBYIOT.

2.15. MakcHMAJIBHBIN CPOK 0KMAAHMS B OYepeaH NMpH 110Ja%e 3ampoca o
npeaoCTaBJIeHHH MYHHUIMNAJILHOW YCJAYrd U NPH MOJNYHEHMM pe3yJjbTaTa
npeaoCTaBJIEHUs YCJIYIH

MakcUMalnbHEIA CPOK OXUIAAHUSA B OYEPEAM TNpHU MoAave AOKYMEHTOB IS
MONy4YeHHsT MYHUIMNAJIBHOH yClAyrH W TpU  MOJyYCHWH  pe3ybTaTa
IpENOCTaBICHUA MyHUIMIIAILHON yCIYTU COCTaBIIACT 15 munyT. CpoK OXXMAAHHUS
B OuepeIH A/ NMONTyYeH sl KOHCYIbTAllMM HE JIOJKEH TIPEBBIIIATE 12 MUHYT; CPOK
OXHIAHMS B OUEpeaH B Cllydae MpueMa N0 NPEeNBapUTEIbHON 3aNHMCH HE JI0JDKEH

npeBbiaTe 10 MUHYT.
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HpI/I noga4ve 3asABJICHHUSA C CONMYTCTBYKOUIUMH JOKYMCHTaAMH IMOCPECICTBOM
yCiayr MOYTOBOM CBsI3HM, HJIKM IIOpTaja Focycnyr, HCO6XOIH/IMOCTI> OXHNJaHHuA B
OoUcpCau UCKITIOYacCTCA.

2.16. Ilopsinok M CcpoOK perucTpauuu 3anpoca 3asiBUTEJs O
NpeAOoCTABJEHHH  MYHHIUMINAJBHOW  yCIYIrH, YCJAYrH  OpraHM3alluM,
y4yacTBYOUEH B NMpPeNOCTABJICeHMH MYHMUHNAJIBLHOW yCJIYyru, B TOM 4HC]E B
3JIeKTPOHHOHN popme

[lopsanok pervcrpanuu 3asBiICHHSA W NpUIAaraeMbiX K HeMY JAOKYMEHTOB
MPEAYyCMOTPEH HACTOALLMM aJAMMHUCTPATHUBHBIM PETJIAMEHTOM NMPUMEHHUTEIBHO K
KOHKPETHON aJIMHHMCTPAaTHBHOM Ipolienype. 3asBICHUE U NpUIaraeMble K HeMY
JIOKYMEHTBl PETCUCTPUDPYIOTCS B J€Hb HUX mnocTymieHus. Cpok perucrpaiuu
oOpallieHHs 3asBUTEIs He JIOJDKEH NpeBsiiath 10 MUHYT.

O HaMepeHUH NOJIyUYHUTD CIIPABKY O MECTE 3aXOPOHEHHUSI YMEPIIETO 3aABUTENb
MOXET BbIPA3UTb YCTHO NPH JIMYHOM NpPHUEME OTBETCTBEHHBIM CIICLIMATIUCTOM.
YcTHOoe ofOpanieHue perucTpUpyeTcs ¥ MOMIEKUT PAaCCMOTPEHHIO B COOTBETCTBUHU
C HACTOAWMM AJIMHHUCTPATHUBHBIM PEriIAMEHTOM.

B cnydae ecnm 3asBUTeNb NpeCcTaBHII MIPAaBUILHO O(QOPMITEHHBIH U IMOTHBIN
KOMIUIEKT JIOKYMEHTOB, CPOK MX PETUCTPALMU HE JODKEH MPEBHIIUATE 15 MUHYT.

Ilpu Hanpaenenuu 3asBieHUsA uepe3 Ilopran perucrpauus 3JeKTPOHHOrO
3a5BJICHUA OCYLUECTBIIECTCS B aBTOMaTUYECKOM PEKUME.

2.17. TpeGoBaHusi K MNOMELIEHUAM, B KOTOPLIX MPEIOCTABIAIOTCS
MYHUUMNAJbHBIE YCIAYIrM, K MeCTaM OXMJIaHMSI U NpueMa 3asiBUTeJIeid,
pasMelmeHuI0 U 0GOPMIICHUIO BHM3YAJIbHOM, TEKCTOBOH M MYJbLTUMEIUIAHOM
uHGopMaLUM 0 IOPSAAKE NPeI0CTABIEHUI MYHHIMNATLHOMN YCJIYIH

2.17.1. Ilpn opraHu3aluM NPEJOCTABIEHHUS MYHHUMIAIBLHON yCIyrH B
OMCY:

Ha teppuropuu, npuieramomeil kK MeCTOPacnoIOKEHUIO YIIOIHOMOYEHHOTO
opraHa, obOpynylOTCs MecTa [l MapKOBKU HE MEHEE NATH aBTOTPAHCHOPTHBIX
CpPEICTB, M3 HUX HE MEHee OAHOr0 MecTa - /g MapKOBKHU CIENHATbHBIX
TPaHCIIOPTHBIX CPEJACTB UHBaNUAOB. JIOCTYN 3asBUTENEH K MTAPKOBOYHEIM MECTAM
ABNSAETCA OECIUIATHBIM.

Y4acToK, mnpuieraromuil K 3MaHHIO  YIOMTHOMOYEHHOTO  OpraHa
obecrieynBaeTcs:

- OTPaHUYHTENIBHON Pa3METKOM MEEXOAHBIX MyTeH Ha Npoe3Ked 9acTu Iis
0e30MacHOCTH ABMXKEHHUA JTIOEH 1 aBTOMOGHILHOTO TPaHCHIOPTa (IIPU OTCYTCTBHH
TPOTYapoB);

- TaKTHJIBHBIMH CPEICTBAMHM JJIsi O0O0O3HA4YEeHHMs OMNACHBIX YYacTKOB,
W3MCHEHUS HanpaBJICHHMS ABMXKEHMUs, NPENATCTBUM, BXOAA U T.A. AJIS CIENBIX U
CI1aDOBUISLIMX TPAXKIAH;
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- IAPKOBKOM /IS CHIElIMa/IbHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAINAOB;

- MeCTaMH OTAbIXa, 00OPYAOBAHHBIMHM CKAMEMKAMH 7 MHBAJIUIOB, B TOM
qKCIIe CIIEMBIX, ¢ 0003HAYCHHEM HAa HA3€MHOM IOKPBITHH, C OMOPOH U1 CIIMHBI U
MMEIOIIMMHU HE MEHEE OJTHOr0 NOAJIOKOTHHKA.

TTOKpBITHE MEMIeXOTHBIX JA0POXKEK, TPOTYapOB M MaHIyCOB JOJDKHO ObITh
13 TBEPABIX MAaTEpUAJIOB, MPEAOTBPANIAIONINX CKOJBXEHHUE M COXPAHSAIOIIMX
KpEeNKoe CHCIUICHHWE IMOJOMIBBI O0YyBHM, ONOp BCIIOMOTaTENIbHBIX CPE/ICTB
XOXJAEHHUS U KOJIEC KPEeC1a-KOJISICKH MPH CBIPOCTH M CHETE.

[{eHTpanabHBIA BXOA B 3JaHHE YIOJHOMOYEHHOTO OpraHa J0J/KEH ObITh
000pyIOBaH:

- “HPOPMAIIMOHHON TabIMYKOH (BBIBECKOIT), CoAepXKalled HHOOPMALIMIO O
HaMMEHOBAHHUU YUYPEXKICHUS M peXuMe paboThl, B TOM YHCIE C MPUMEHCHHEM
pensedHO-ToueuHOro mpudTa bpains;

- CcpencTBaMH, oOOecrne4YuBAaIOIUIMMU  OECHPENATCTBEHHBIA  OOCTYI
MaJIOMOOMIILHBIX TPYIIT HAaCeAeHHUs, BKIIOYasi HHBAJIMAOB, HCIONbL3YIOUIMX Kpecna-
KOJIACKH (MaHIyChl, pacUIUPEHHbIE MPOXOABI U T.J.).

B 31aHHH YIIOJTHOMOYEHHOTO OpraHa CO3Jar0TCs YCIOBUA /I BO3MOXHOCTH
CaMOCTOSTEALHOTrO [TEPEABMIKEHHS MaJIOMOOMIIBHBIX TPYII HACEJIEHHS, BKIIOYas
HHBJIM/IOB, UCITOIB3YIOUIUX Kpec/a-KOMACKA K 30HaM OKa3aHHA YCJIyr, a TakkKe
JUIS AOTYCKa COOaKU-TPOBOAHUKA.

IloBepXHOCTh CTYINEHEH B 3JaHMHM [JOJDKHA HMETh aHTHCKOJb3sllee
nokpeiTHe. KpaeBbie CTYNEHH JIECTHUYHBIX Maplied JOJKHBI ObITh BbIAC/IEHBI
IBETOM MM (PAKTYpOii, OMUHOYHBIEC CTYIIEHH 3aMEHAIOTCs TaH1yCaMH.

ITo myTH ClIeI0BaHUsI K MECTY NMPEJOCTABIEHHUS yCIyru obecneynBaeTcs
Hajajexallee pasMellleHHe o0OpyaoBaHMS M HOCHTENEed  HMHQOpMalMH,
HEOOXOAMMBIX JUIS OeCOpensTCTBEHHOro AOCTyNa K MECTy IMpeaOCTaBACHUA
YCIYTH.

IIpu BXOAE B CEKTOp OXMAAHUS 00OpyAyeTcs pabodyee MeCTO COTPYAHHKA,
OCYILECTBISIONIEr0 KOHCYJIbTHUPOBAHME 3asABUTECJIEH TIO BONPOCAM OKa3aHMA
MYHULIMTIAIBHOM  YCIYTH, NPEACTABIAIONIEr0 CIpPaBOYHYyI0 HH(OpMALHIO H
HATIPABJISIONIET0 3aABUTENS K HYXXHOMY COTPYTHUKY.

Cextop OXHAaHUs OOOPYIAYeTCS KpeclaaMH, cTojaMH (CTOMKaMM) s
BO3MOKHOCTH 0(OpMIIeHHS 3asBJIEHUH (3a1IPOCOB), JOKYMEHTOB.

Cextop uHGOpPMHPOBaHMS 000pyAyeTCs HHPOPMAUHOHHBIMH CTCHIAMHU,
cofepKalluMM MHGOPMALMIO, HEOOXOMMMYIO Ul TMOJNYYeHUs MYHHIMIATbHOH
YCIYyTH.

CreHabl JO/DKHBI pACIIONaraThCs B JOCTYIIHOM IJISE MPOCMOTpa MECTE,
npeacTaBnATh  uH(opMaumio B y#oOHOH s BocnpuaTHs  dopme.
NHbopManMOHHbBIE CTEHABI AODKHBI CONEPXKATh aKTYAIbHYIO U HCYEPIILIBAIOLLYIO
MHGOPMALHIO, HEOOXOJUMYIO [UIA MONTYyYEeHHS MYHUUHMITATBHON yCIyry, BKIIOYas

00pasiibl 3aII0JIHEHUS JOKYMEHTOB.
ITomemeHus JOJDKHBI COOTBETCTBOBATH CaHUTapHO-

SIMAEMHMOJIOTHYECKHM TIPABUIAM W HOpPMaTHBaM, 060pyNOBaHBl TaOIUYKaMHU C
HaHMEHOBAHUEM OT/E]a, YKa3aHHEM BPEMEHH IepephiBa Ha 00ell, TEXHHYECKOro
nepepsiBa, B TOM YHCIE ¢ NMPUMEHEHHEM penbeHo-ToYedHOoro mpudra bpaitis,



13

MMETb YKa3aTelIl «BXOJ-BBIXOJ». PekomeHIyeTcss pa3MelleHHe TaKTHIbLHBIX
TaOJUYEK U CBETO3BYKOBBIX Ta0JI0.

IIpuemM 3asgBUTENEH OCYIIECTBISETCA B CHEHMAIBHO BBIAEICHHEIX A 3THX
uenen mnomemeHusax (NIpPUCYTCTBEHHBIX MecTax). Jis ymoOcTBa 3asgBuUTEnei
NOMEILEHNA JUISI  HENOCPEACTBEHHOIO B3aMMOIEHUCTBHUS  CIIELIMAIUMCTOB U
3asBUTENIEH PEKOMEHIyETCS pa3MellaTh Ha HIDKHHUX 3TaXkax 31anus (ctpoerus). He
PEKOMCHYETCs pa3MELEHUE MPUCYTCTBEHHBIX MECT Ha BepXHux (3 W Bblle)
ITaXKaxX 3laHUH, HE 000PYIOBAHHBIX JTU(TOM.

ITpucyTcTBEeHHBIE MECTa pEKOMEHAYETCS 000PYI0BATh:

- CUCTEMOH  KOHAMLIMOHMpPOBaHUA  BOo3ayxa  (eCTECTBEHHOM MM
MCKYCCTBEHHOH);

CHUCTEMOM OINOBEIEHHUS O BOSHHKHOBEHHWH YPE3BBIYAHHON CUTYAIINH;
CHCTEMON OXpaHbl M BUACOHA0I0/1eHUs (110 BO3MOXKHOCTH);

BJICKTPOHHOM CHCTEMOH YNpPaBJIEHUs OYepeablo (110 BO3MOXHOCTH);
CPEACTBAMU MHPOPMALMOHHON AOCTYNHOCTH (TaOIHYKKM U YKA3aTelH, C
NPUMCHEHUEM penbedHO-TOUEUHOro 1IpudTa Bpailsii, TakTHIBHBEIE MHEMOCXEMBI,
WUHAYKUWUOHHBIE IIETJIH, YCUIIUTEIIU 3ByKa, CEHCOPHBIE KHOCKH).

Mecto npuema noiKHO ObITE 00OpPYNOBaHO YAOOHBIMH KpECIaMH
(CTyNbsiMM) JUIS COTPYJHHKA M 3asBHTENs, @ TaKXKe CTOJIOM s PacKIagKH
JOKYMCHTOB.

WUHpopmauns o (paMuaMu, HMEHH, OTYECTBE M JODKHOCTH COTPYIHHMKA
YTNIOJIHOMOYCHHOI'0 OpraHa, OCYLIECTBJSAIONIErO MpHEM, pa3MeIlaeTcs Ha JIUYHOM
MHPOPMaLMOHHOH TabIHYKe WM Ha paGoyeM MeCTe COTPYAHHUKA.

KosnnuectBo oanoBpeMeHHO pabOTAOIMX CHELUANMCTOB OIS NpHeMa U
Bbl1aYM JNOKYMEHTOB (MH(pOpMalUM) [OOMKHO OOecCleYrBaTh BBINOJHEHUE
TPeOOBaHUI K MAKCUMAJIBHO JOITyCTUMOMY BPEMEHH OXHAAHUS B OUEPE/IH.

Cnieuuanuctel, OTBETCTBEHHBIE 32 IPEAOCTABICHUE MYHHIMIIAILHOM YCITYTH,
AOJKHBI OBITh 00ECHEYEHbl IMYHBIMU HarpyAHBIMU UAE€HTUDUKALMOHHBIMH
KapTOYKaMH M (UJIM) HACTOJILHBIMH TaOAMYKaMH, COAEPHKAIMUMY (aMUIMIO, HMS,
OTYECTBO, HAMMEHOBAaHHE JOJDKHOCTH.

Kaxnoe pabouee mMecTo cnenuanucta AOIKHO GBITE 06OpYyAOBAHO
NEPCOHANBHBIM KOMIMBLIOTEPOM C BO3MOXXHOCTBIO AOCTYNa K HEOOXOAUMBIM
MH(OPMALMOHHBIM 6a3aM JaHHBIX, IEYATAIOIMM W KOTIMPYIOIMM YCTPOHCTBAM.

B nomenenusx, B KOTOPbIX BeAETCs IPUEM 3asBUTEIIEH, Pa3MEIIAIOTCS CXEMBI
pasMEILIEHHs CPEJCTB IOXKAPOTYIUEHUA M IyTeH O3BaKyaluH IIOCETHTENEH W
pabOTHHUKOB YTIOJTHOMOYEHHOI'O OpraHa.

Mecra oxunauus B OYEpeM Ha IPEJOCTABIEHHE MIIH MOIydYeHHE
JIOKYMEHTOB  JIOJDKHBI  OBITb  OOOPYNOBaHEl CTYIBAMH, JHOO KpecenbHBIMH
CEKLMAMH, CKaMbsMH. KONMYECTBO MECT OXHAAHUSA OIpPENeNsIeTcs HCXOmsi U3
(pakTH4ECKOH Harpy3ku M BO3MOXXHOCTEM IS MX pasMEINEHHsA B 3/1aHHM, HO HE
MOXET COCTaBJIATh MeHee 5 MecT. Mecra OXHAaHUsS JOJKHBI OBITH OOeCleueHbl
CaHUTapHO-TCXHHYECKHMH IIOMEIIEHUAMH (CaHy3eJ]) C YdYeTOM JOCTyma
MHBAJIMJOB-KOJISICOYHUKOB, TapAepoOoM (110 BO3MOXKHOCTH).

MecTta undopmupoBanus, npeaHasHAYEHHBIE A7 O3HAKOMIICHHUS 3asABHUTECH
¢ MHQOPMALMOHHLIMU MaTEPUANAMK M 3aIIONHEHHs NOKYMEHTOB, 06OPYAYIOTCS
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MH(POPMAIOHHBIMU CTEHIAMH, CTYIbSIMU U CTOIaMH (CTOHKaMH) AJ1st 0OpMIICHUS
JIOKYMEHTOB, 06ecreunBaoTcst 00pasuaMHu 3anoTHEeHHUs JOKyMEHTOB, 6J1aHKaMH
3asBIEHUI U KaHICIAPCKUMH IIPUHAIIEKHOCTIMH.

TexcTbl HHPOPMALMOHHBIX MaTEPHAIOB NIE€YATAIOTCA yI0OHBIM IS YTEHHUS
mpudToM, 6e3 NcIipaBIeHnH, HanboJiee BaXXKHbIE MeCTa IOA4EPKUBAIOTCS.

Jliist MHBAJIMAOB MO 3pEHHI0 obecreurBaeTcs NyOnMpoBaHne HEOOXOAMMOH
JU7IS O3HAKOMJICHHS 3PUTENBHON HH(POPMALNH, a TAKXKE HAATMCEN, 3HAKOB U HHOM
TeKCTOBOM U rpaduueckoil MHGOPMALMH 3HAKAMH, BBITIOJIHCHHBIMU YKPYITHCHHBIM
wpudToM U penbedHO-ToueUHBIM WwipudTom bpaitis. s MHBAIMIOB MO CIyXy
obecrieunBaeTcs OyOIMpoBaHME HEOOXOAMMOi JUI O3HAKOMIEHMS 3BYKOBOH
1H(pOPMALIUH TEKCTOBOM 1 rpadudeckoit nndopmauuei (derymei CTPOKOH).

[Ipy HamM4uM 3aKIIOYEHHA OOLIECTBEHHOW OpraHM3aluUi MHBAIUIOB O
TEXHUIECKOH HEBO3MOKHOCTH OOecredeHusl JOCTYHOCTH MOMEINeHHs (31aHus)
YIIOJHOMOYEHHOTO OpraHa [Uis HHBAJIUIOB Ha CICUHMaNbHO NOATOTOBICHHOTO
COTPYIHMKAa YTOJIHOMOYEHHOrO OpraHa, B KOTOPOM  NpEHOCTaBIACTCA
TOCyJapCTBEHHasi YCIyra, aJMHHMCTPAaTUBHBIM  PacCIOPAXMTEIBLHBIM — aKTOM
YIONHOMOYEHHOrO  OpraHa  BO3Jaraercss O00S3aHHOCTE 10 OKa3aHMIO
CHTYallMOHHON IOMOIIX MHBANUIAM BCEX KaTEropuit Ha BPEMs NPEIOCTaBICHUS

YCIIyTH.
2.17.2. Tlpu npeocTaBneHn MyHUIUNaIpHON yciyrd B MOLIL:

Jlng opraHu3alyy B3aMMOJENCTBHUS C 3aABUTENIAMH MOMCLICHUE MOL]
JeNUTCS Ha CIEAyIomue (pyHKIHOHAIBHBIE CEKTOPBI (30HBI):

a) ceKTOp HHGOPMHUPOBAHHUSA U OXKHIAHHS;

0) CeKTOp MpHeMa 3asiBUTENEN.

CexTop HHPOPMUPOBAHHS U OXKUJAHUSA BKIHOYAET B CEOSL:

a) UHOOPMALIMOHHBIE  CTEH/IBI, coaepxKaume aKTyaJlIbHYI0O M
HCYEPIBIBAIOILYIO HHGDOPMALIMIO, HEOOXOAUMYFO JULA NOJIy4EeHHs MYHHIMTATBHOH
yCIIyry;

6) He MeHee OJHOI0 OKHa (MHOrO CIEelHallbHO 060pyA0BaHHOIO paboyero
MecTa), NpEeAHA3HAYECHHOro i MH(pOPMUPOBaHMS 3asABUTEICH O MOpsKe
IIPEAOCTaBICHHUA MyHHuHHanLHon YCIyTH, O XOA€ PacCMOTPEHHs 3almpoCoB O
IpeJOCTaBIeHHd MYHHUIHUNAIBHONH YCIYTH, a TaKXe /I NPEAOCTaBICHHUA WHOM
MHPOPMALIMH, HEO6X0ANMON JUTA TIOTyHeHH!s My HULMTTATBHON YCITYTH;

B) MpOrpaMMHO-ANNapaTHbI  KOMILIEKC, —O0eCneunBalolMi  A0CTyM
3asBUTENel K EIMHOMY IOpTaly roCyJapCTBEHHBIX M MYHMUHMIAIBHBIX YCIyT
(byHKUMIT), perHOHATBHOMY TIOPTANY FOCYAAPCTBEHHBIX ¥ MYyHUIMIAILHEIX yCITyT
(Gpysxumit), a Takxe K MHPOpPMAMM O TFOCYAAapCTBEHHBIX M MYHHLMMATLHBIX
ycayrax, IpefocTapiseMbix B MOLL;

r) IUIaTeXHBIH TepMuHAN (TEpMHHAN Ul SJIEKTPOHHON  OIIATEI),
IpeICTaBIIAIOLIMH coboii MporpaMMHO-annapaTHbIN KOMIIJIEKC,
(GYHKIHMOHUPYIONIMH B aBTOMaTHYECKOM pPEXHME H npeaHa3HAaYeHHbIM  1s
obecriedeHHs NpHeMa UiaTexeidl OT (U3MYCCKHUX JIMI NPH OKa3aHWM IUIATHBIX

TOCY/IapCTBEHHBIX U MyHHUUMIIATIbHBIX YCIIYT;



15

Z1) CTYJbsl, KPECENbHbBIC CEKIUHU, CKaMbH (0aHKETKH) U CTOJIBI (CTOHKH) AJIs
oopMiIEHHsT JOKYMEHTOB C pa3MellleHHeM Ha HUX (Gopm (6JaHKOB) JOKYMEHTOB,
HEOOXOAMMBIX [UISl TIOTYYEHHS] MYHHIIMIATHHON YCIYTH;

€) 2JIEKTPOHHYIO CUCTEMY YIIPaBJICHUS OYepPEeabI0, MPeAHA3HAYEHHYIO JIJIs:

PEruCTpaLUy 3aABUTENS B OUEPEIH;

ydeTa 3asiBUTENCH B OYEpEeAM, YNPABIEHUS OTACIBbHBIMH OYEpPEIIMH B
3aBHCHUMOCTH OT BUJIOB YCIIYT;

OTOOpaXKEHUs! CTaTyca OUepPe/IH;

aBTOMATHYECKOIO [IEpEHAIIPaBIEHH 3a9BUTENS B 0Uepeab Ha 00CITy)KHBaHHE
K cnenyouemy pabotHuky M®PL];

dbopMHpoBaHUs 0T4ETOB O nocewaemMocty M®LI, KolHYeCTBE 3asABUTENEH,
oucpeasx, CpeaHeM BpEeMEHH OXHAaHUA (OOCIY>XHBaHHS) M O 3arpy’XKCHHOCTH
pabOTHHKOB.

[Liowans cexropa HHGOPMUPOBAHHS M OKHUIAHUs OIPEIEIAeTCs U3 pacuera
He menee 10 kBaapaTHBIX METPOB Ha OJIHO OKHO.

B cexrope npuema 3asBuTenel npeaycMaTpuUBaeTCs HE MeHEe OJHOrO0 OKHa
Ha KQX/IbI€ 5 TBICHY XUTEJIEH, IIPOXKUBAIOLIMX B MYHHULIMITAILHOM 00pa30BaHUH, B
KOTOpOM pacnonaraercs MOLI,

Cexrop npuema 3asBuTeNeH, 060py10BaHHBIA OKHAMY /1 IPUEMA H BBIAAYH
AOKYMEHTOB, 0(popMIIseTCss MHPOPMALIHOHHBIMYU TaGJIMUKAMU C YKa3aHMEM HOMEPA
OKHa, haMUIIMKN, UMEHH, OTYECTBA (MIPH HATWYHH) U JODKHOCTH pabotHrka M®L],
OCYILECTBJISIOLIETO MPUEM U BBLAAYY JIOKYMEHTOB.

Pabouee mecTo pabGotHuka MOI] o6opyayercs  HepCOHATLHBIM
KOMIILIOTEPOM C BO3MOXKHOCTBIO JIOCTYNAa K HEOOXOAMMBIM HH(POPMAIHOHHBIM
CHUCTEMaM, NIEYATAIOIIMM U CKAHUPYIOIIUM YCTPOHCTBAMM.

3nanue (nomemenne) M®IL] obopyayercs uHDOPMALMOHHON TAaGIHUKOM
(BbIBECKOM), COAepKallel nonHoe HanmeHoBaHne M®I], a Taxxe HHPOPMAIIHIO O
pexume ero paborsl.

Bxoa B 3nanue (nomemenue) M®I] ¥ BBIXOX M3 HEro oGOpYAyIOTCS
COOTBETCTBYIOLLMMH yKA3aTENAMHU C aBTOHOMHBIMHM HCTOUHUKaMH OecriepeGoiHoro
MUTAHKUA, & TAKXKE JICCTHHLAMU C MOPYYHAMM U NaHAycaMH JUisl MepeIBHXEHHS
ACTCKMX M MHBAJIMAHBIX KOJISICOK B COOTBETCTBUHU ¢ TpeOoBaHuaMU DenepalibHOro
3aKoHa «TexHn4yecknil pernaMeHT o 6e301acCHOCTH 30aHUI U COOPYKEHHID.

[Tomenmienus MOPL, npennaznadeHHble Ui paboOThl ¢ 3asBUTEISAMH,
pacroJiaraloTCs Ha HMXKHUX 3Ta)Kax 3JaHUsA U UMEIOT OTACNBHBIA BXoa. B cnyyae
pacnonoxenus M®IL] Ha BTOPOM 3Taxie U BblIUE 3JaHUE OCHAIIAETCHA JHUGTOM,
3CKAJIaTOPOM WJIH MHBIMU aBTOMATHYECKHMHU MOJIBEMHBIMU YCTPOMCTBAMHU, B TOM
qHUCIIE 115 MHBAJIUAOB.

B M®II opranusyercs GecIuiaTHBIN TyaseT [UId INOCETUTENICH, B TOM 4HCIIe
TyaleT, NpeaHa3HAYEeHHBIN JUI MHBATHIOB.

Ha Tteppuropun, mnpuneraroueit k M®PL, pacnonaraercs GecraTHas
NAapKOBKAa [Jis aBTOMOOMJIBHOTO TPAHCIOPTA IIOCETUTENEH, B TOM YHCIIE
NpelyCMaTpUBAIONIAs MeCTa JUIS CIEUHATbHBIX aBTOTPAHCIIOPTHBIX CpEICTB
MHBAJIMJOB.

[Tomemenuss M®PI] B COOTBETCTBHM € 3aKOHOOATEILCTBOM POCCHIICKOM
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denepauryd  JO/DKHBL  OTBEYaTb  TPEeOOBaHMAM  IIOXKAPHOW,  CaHHMTAapHO-
SNUIEMUOIOTUYECKOH 6e30MacHOCTH, a TaKKe MJOJDKHBl OBITh 00O0pYI0BaHbBI
CpeCTBaMH TOXXAPOTYIIEHHS. U ONOBEIIEHUS O BO3HMKHOBEHHMH 4pe3BbIYaiiHOM
CUTyallMd, CHCTEMOH KOHAMIIMOHMPOBaHMs BO3[yxa, HWHBIMH CPEICTBaMH,
obecrnieurBaoIMH 6€300aCHOCTL ¥ KOM(GOPTHOE NMPpeObIBAHUE 3aBUTEIEN.

1) Opranuzaumy, y4acTBYIOIIHME B ITPEIOCTABICHUY MyHHLUTATbHON YCIyTH,
JOJKHBI OTBEYATH CJICAYOUIUM TPpEOOBAHHAM:

a) HaJIM4YMe 3aIMIIEHHBIX KAHATOB CBSI3M, COOTBETCTBYIOILMX TPEOOBAHHIM
3aKOHOmaTenbcTBa Poccuiickoit Pemepauuu B cdepe 3amuThl MHGOPMaUWH,
obecrneunBaromKUX QyHKIIMOHHPOBAHNE HHPOPMALIMOHHBIX CUCTEM;

6) HanuuKe MHPPACTPYKTYPBI, 06eCIednBaOIIEH JOCTYT K MUH(OPMALIMOHHO-
TEIEKOMMYHHKAaLIHOHHOHN ceTh «MHTepHeT»,;

B) HAJIMYKME HE MEHEE OJHOrO OKHA I MIPUEMA W BbIIAa4H JOKYMEHTOB.

Pa6ouee MecTo paGOTHHKA OPraHU3ALUHU, YYaCTBYIOWEH B IIPEAOCTABICHUH
MYHHIMIIATBHOW  yCIyrd, O0OOpyZyeTcs MEepPCOHAIBHBIM — KOMIBIOTEPOM  C
BO3MOKHOCTBIO JOCTYIa K HEOOXOOMMBIM HMH(POPMAIMOHHBIM  CHCTEMaM,
[I€YaTalOIMM U CKaHUPYIOIIUM yCTPOHCTBAMM.

O6cnyxuBaHMe — 3adBUTENEH B OpraHM3alMH,  Y4acTBYIOLIEH B
NPEAOCTABIEHUH MYHHLMITIAIBHONW YCIIYrH, OCYUIECTBISICTCS B COOTBETCTBUU CO
clleayIOIUMH TPeOOBAHUSAMH

a) npueM 3asBUTEIIEH OCYLIECTBIIAETCA HE MEHEE 3 IHEH B HEGIIO U HE MECHEE
6 4acoB B JICHb;

6) MakCHMAaJIBHBIH CPOK OXKMIAHUA B O9€peu - 15 MUHYT;

YciaoBus KOM(POPTHOCTH IMpUEMa 3asBUTEIEH HOJDKHBI COOTBETCTBOBATDH
CHAEAYIOIIUM TpeOOBaHUAM:

a) Hanuuue WHGOPMALMOHHBIX CTCHIOB, COACPXKALIMX aKTyaJbHYK H
MCUEPIBIBAIOILYI0 HHPOPMALMIO, HEOOXOIMMYIO IS [01y4EHHsl HEOOXONUMBIX U
00s3aTeIbHBIX YCIYT, B TOM YHCIIE:!

nepedeHb HEOGXOIMMBIX M 00A3aTENbHBIX YCYT, NPEAOCTABICHHUE KOTOPBIX
OpraHM30BaHo;

CPOKHM TPEIOCTABICHUS HEOOXOIUMBIX U 00s3aTENBHbIX YCIIYT;

pasMepsl  IUIATEXEH, YIIauuMBaeMblX  3asiBUTENIEM MPU  NOJYYCHHH
HEOOXOIUMBIX U 003aTENBHBIX YCIYT, MOPAA0K UX YIIAThI;

UHGOPMALMIO O JOMOJHUTEIBHBIX (COMYTCTBYIOMMX) yCIyrax, pasMepax u
MOPSIKE UX OIUIATEI,

IOPANOK OGXKanoBaHWs JAedcTBui (Ge3neiicTBus), a TawKe peleHni
paGOTHMKOB OpraHM3alHH, IPEIOCTABISAIONIEH HEOOXOMUMEBIE H 00s13aTe/IbHbIE
yCIIYTH;
uHpOpMALKIO O TPEJYCMOTPEHHOH 33aKOHOAATE/ILCTBOM Poccuiickon
dezepald  OTBETCTBEHHOCTH DAOOTHUKOB OPTaHM3alMH, MPENOCTABIMIOMIMX
HeoOXoAUMble M O0f3aTeNlbHblE YCIYyTW, 32 HapyUIeHHE TOopsiKa  HX

TIPEAOCTABJIEHUS;
pexuM paboThl M ampeca HMHBIX OPTaHM3alMH, MPEJOCTaBIAIOMMX

HeoOXOMUMble U 00s3aTeNbHbIE YCTYTH, HAXOMIIMXCA HA TEPPUTOPUM CYOBEKTa
Poccuiickoit @enepanui;
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MHYIO MHpOpMalUio, HEOOXOAUMYIO [I71 MOJy4YeHUs HeoOXOoIuMol u
00s13aTeIbHON yClyTH;

6) HajnMyde MNpPOrpaMMHO-ANIIAPaTHOrO KOMIUIEKCa, OOeclneunBaronero
JIOCTYN 3asiBUTeNed K EnvHOMy MopTany rocyaapCTBEHHBIX M MYHUIIUIANbHBIX
ycayr  (byHKUMit), peruoHanbHOH uH(popMaunoHHo# cucreme «Ilopran
roCyIapCTBEHHBIX M MYHHIMIIANBbHBIX ycayr (GyHKIui) AMypckoit obGmactuy», a
TaKke K HHPOPMaLHH O TOCYJapCTBEHHBIX U MyHHIMITAIBHBIX yClyrax;

B) HaJIM4Me [JIATEXKHOro TepMHUHaja (TepMUHANA JIJIs DJIEKTPOHHOM OILIaThI),
NIpEeACTABIAIONIETO coboit IIpOTpaMMHO-aNNapaTHBIN KOMILJIEKC,
(YHKLHOHUPYIOIMH B aBTOMAaTHYECKOM peXHMME H IpeJHa3HAYEHHEBIN JUIs
obecrieyeHus INpueMa MIaTexed OT (PU3HYECKHUX JIHL IPH OKA3aHMM ILIATHBIX
HEOOXOAUMBIX U 00I3aTENbHBIX YCIIYT;

I) HAJIMYHUE CTYJIBEB, KPECEIbHBIX CEKIHH, CKaMmeil (GaHKETOK) M CTOJOB
(cToek) ana oopMIIEHHsA HNOKYMEHTOB C pasMelleHueM Ha HHUX (opM (OJIaHKOB)
JOKYMEHTOB, HEOOXOAUMBIX Ul NOTYUYCHHS HEOOXOAUMBIX U 00s13aTENIBHBIX YCIIYT;

1) opopmiieHHE ceKTopa NpUueMa 3assBUTENCH ¢ OKHAMHU I IPHEMA U BbIJaUH
JAOKYMEHTOB MH(POPMAaLMOHHBIMU TablMyKaMM C YyKa3aHHEM HOMepa OKHa,
(Gamuinmn, iMenu, oTyecTBa (MPU HATMYHH) U JODKHOCTH paGOTHHKA OPraHU3aLMH,
OCYLIECTBJISIIOLIETO IPUEM U BBIAAYY JOKYMEHTOB.,

[lomMewienuss  opraHMs3alMd,  TPEeJOCTaBIAIOMICH  HEOOXOAUMBIE U
006s13aTeNbHbIE YCIIYyrH, AOKHBI OTBEYATh TPEGOBAHMSIM MOXKAPHOM, CAHUTAPHO-
3MMUAEMHOJOTHUECKOH O0€30NacHOCTH, a TakXe JOKHbI OBITh 000pYyI0OBaHbI
CPEICTBAMU MOXAPOTYUIEHUS M ONOBELIEHHS O BO3HMKHOBEHHH YPE3BBIYANHOMN
CHTYallMH, UHBIMH CPEICTBAMH, 0OECIIeUNBAIOIIMMH 6€3011acHOCTh U KoMdopTHOE
npeObIBaHuE 3asiBUTEIIEH.

2.18. IToka3zaTeu NOCTYNHOCTH H KAa4€CTBA MYHULIMNAILHOU yCIYTH

[Tokaszarenu 10CTYMHOCTH U Ka4eCTBAa MyHUUMIIANBHBIX YCIYT:

1) nocrynHocte uHpOpMaUMH O NOpAAKE U CTAaHAAPTE IPEAOCTABICHHS
MYHHUIIUNATILHOU yCnyru, 06 obpasuax opopMieHHS JOKYMEHTOB, HEOOXOAUMBIX
Ans  [OpPENOCTaBJICHUMS  MYHUMUUIANBHOH  YCIyrH,  pasMEIlEHHBbIX  Ha
MH()OPMAaUMOHHBIX CTEHAAX, Ha oQULHaIbHOM MHGOPMALUMOHHOM TopTane M®II,
OMCY, Ha calite peruonansHoil HHObOpMauuoHHON cucteMbl «IlopTan
FOCYIapCTBEHHbIX M MYHHUUHMMNANbHBIX ycayr (GyHKUMHA) AMypckoil oOnacTu», B
(benepanbHON rocy1apcTBEHHOH HMH(DOPMAUHMOHHON cucTeMe «EAMHBIH mopTan
rOCYIapCTBEHHBIX U MyHUUUNIANbHBIX yCnyT (GyHKUUI)» (nanee — [Topran);

2) MOCTYNHOCTh MH(OPMHUPOBaHKS 3asBUTEIEH B (POPME MHAUBULYATBHOTO
(YCTHOTO WM TNUCEMEHHOro) HHGOPMHMPOBAHMS, MyOIHMYHOro (YCTHOLO MM
MUCbMEHHOT0) HH(OPMHUPOBAHUA O MOPSAKE, CTAHAAPTE, CPOKAX MPETOCTABICHHUS
MYHHUUHIIAJbLHON YCIIYTH;

3) coburoeHre CPOKOB HCIOIHEHHUs aJMUHUCTPATHBHEIX POLIEAYD;

4) cobmrofieHHEe BpeMEHH OXHAAHHMsA B O4YEpedd TpH Mojade 3ampoca o
NPEAOCTABIEHNH MYHHLHMNAIBHONW YCIYTM M NpPU TIONYYEHHH PpE3yibTaTa
NPEAOCTABIECHUSA MYHULUIIATbHON YCIYIH;
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5) cobmonenue rpaduka paboTel ¢ 3agBUTENSIMH IO TPEIOCTABJICHUIO
MYHHIMIIAJILHON YCIIYTH;

6) nons 3asBUTENEH, NONYYHBIIMX MYHUIUIATBHYIO YCIYTY B 3JIEKTPOHHOM
BUJIE;

7) KONMYECTBO B3aMMOACHCTBUH 3aABHTENA C AODKHOCTHBIMHM JMUAMU NTPH
TIIpeNOCTaBIEHUH MYHHUIIMITAIBHON yCIYr'd ¥ UX MPOAOIKUTENLHOCTD;

8) BO3MOXHOCTb MOJNY4YEHMs HHQOPMAUMK O XOJA€ MPENOCTaBJICHNS
MYHHIMOATBHOM YCIYTH, B TOM 4HCJIE C HCIOIb30BaHMEM HH(POPMALHOHHO-
TEIeKOMMYHHKALIHOHHBIX TEXHOJIOTHH;

9) BO3MOXHOCTB NOTyYECHHs MYHHULUTTANBHON YCIIyTH B
MHOTO(YHKIMOHATBHOM  LEHTPE  MPEJOCTABICHHA  TOCYNApCTBEHHBIX M
MYHHUIIUITATBHBIX YCIIYT.

2.19. Huble TpeGoBanusi, B TOM YHC/Ie YUMTBIBAIOLIME OCOOEHHOCTH
npeJocTaBjiecHUs MYHMOUNAJBLHONH YCIyrH B MHOTOQYHKIHOHANBHBIX
HeHTpPax NPeJoCTABICHHsS] TOCYIAPCTBEHHBIX W MYHHUHMNAIBHBIX YyCJIyr H
0COGEeHHOCTH NPEAOCTABJIEHNS] MYHMIMIAJIBLHOH YCJIYrH B 2JIEKTPOHHOM

dopme

[IpenocTapieHye MYHHMLMIIATBHOR YCIyrM MOXKET ObITh OpraHu30BaHO
OMCY uepes M®L] 1o NpUHUMITY OAHOTO OKHa», B COOTBETCTBHH C KOTOPLIM
NpeIOCTaBIeHUe MYHHIMIATBLHON YCIYTH OCYIIECTBIIAETCA MOCIC OJHOKPATHOIO
obpameHns 3asBUTENA C COOTBETCTBYIOIIMM 3allpocoM, a B3aUMOJICHCTBUE C
OpraHame, MPEIOCTABIAOIUMMU TOCYIAapCTBEHHbIE YCIYrH, WM OpraHamu,
NpeJOCTABIAIOIIMMY  MYHUIMIATIBHBIE  YCIYTH, OCYLICCTBIACTCA M®IL] ©6e3
y9acTHs 3asBUTEIIA.

[Ipu yuactuu M®PI[ B mpenocTaBieHUH MyHULMIadbHON ycnyru, M®L]
OCYILECTRIISIOT CIIEAYIOMIME aIMUHUCTPATHBHBIE IPOLCAYPBI:

1) mpueM M pPaccMOTPEHHME 3alpOCOB 3asABUTEIEH O MPENOCTABICHHHU
MYHHLUIIAIBHOM yCIIyTH;

2) unbopMHMpOBaHHE  3asBUTENEH O  TIOpAAKE  MPE1OCTaBJICHUA
MYHHIMIAIbHOH ycayru B ML, 0 Xo1e BHINOTHEHHUS 3aIpOCOB O NPEAOCTABICHNH
MYHHLMOAILHOM YCIyrd, a TaKKe IO MHBIM BOIpOCaM, CBA3AHHBIM €
IIpefoCTaBIeHeM MyHHIMIATILHOM YCIIYTH;

3) B3aMMOJEMCTBHE C rOCYJapCTBEHHBIMH OpraHaMHu ¥ OpraHaMM MCCTHOTO
caMOyIpaBJIeHHs 110 BONPOCaM IPeAOCTaBICHUS MYHHULHMIATIBHOM YCIYTH, a TAKXKE
C OpraHM3alMsIMU, YYacTBYIOIIMH B MPEIOCTABICHHUH MYHMIMNAJIBHON YCIYTH, B
TOM YHCJe MOCPEACTBOM HANpaBJeHWs MEXBEIOMCTBEHHOTO 3ampoca ¢
HCIONB30BaHMEM HH()OPMALMOHHO-TEXHOJIOTUYECKOH U KOMMYHHKALlHOHHO
UHGPACTPYKTYPHI,

4) Beiady 3aABHTENAM  JOKYMCHTOB  OpraHa, MpeoCTaB/AIOLIETO
MyYHHIMIATBHYIO YCIyTy, [0 pe3ynpTaraM MpeJoCTaBJIeHHA MYHHIIHUTATBEHOM
YCIIYTH.

M®I] y4acTBYeT B NPEAOCTABICHUH MYHUIUNIATIBHONR YCIYr¥ B MOPAAKE,
TIpedyCMOTPEHHOM Pa3fielioM 3 HaCTOSIIEro aAMUHHCTPATHBHOTO perjiaMeHTa s
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OCYIIECTBJICHUSI COOTBETCTBYIOIIUX aAMUHUCTPATHUBHBIX NPOLIEAYD.

[IpenocraBiieHMe MYHUUMNAILHON YCIYrM MOXET OCYILIECTBIATHECS B
3NeKTpoHHOH (opme uepes [lopTan, ¢ UCNOIBL30BAHUEM JIEKTPOHHOW MOJANNCU U
YHUBEPCAJIBbHOM 3JIEKTPOHHOU KapThI.

[lepeueHb K1aCCOB CPeICTB JECKTPOHHOMN MOAINCH, KOTOPBIE JOMYCKAXOTCS K
HCMONB30BAHNID TpH oOpameHny 3a TIONY4YEeHHEM MYHHIMNAIBHON YCIYyTH,
OKa3blBaeMOH ¢ MPUMEHEHHEM YCHJICHHOW KBaJU(DUUUPOBAHHON 3JIEKTPOHHOH
IIOAIIMCH, OIIPEAEsIeTCS Ha OCHOBAaHMM YTBEpPXKIAEMOHM YIOJHOMOYEHHBIM
dbenepasbHBIM  OpPraHOM  HCHOJHUTEIBHOM BJACTH IO  COIJIACOBAHHIO C
denepanbHON cnyk0oi OesonacHocTH Poccuiickoit denepauuu Moaenu yrpos
OeszonacHocTu MHGOpMaUUK B HHGOPMaUHOHHOH CUCTEME, UCIIOIb3YyEMOH B LIENIAX
npueMma oOpallleHMH 3a NOOJYYEHHEM MYHULMIAIBHOM ycuyrn H©  (Wiu)
Npe10CTaBIEHUs TAKOH yCIyTH.

2.20. TpeboBaHusi K 3JIEKTPOHHLIM /[JOKYMEHTaM H 3JIeKTPOHHBIM
KOIIUAM [JOKYMEHTOB, NnpeaocrapjseMbiM depe3 Ilopran:

1) pazmep oanHoro ¢daitna, npenocrasaseMoro yepes [lopran, conepxaiiero
JJIEKTPOHHBIN JIOKYMEHT HJIM JJIEKTPOHHYIO KOIMIO [OKYMEHTa, HE JIOJDKEH
npebiwiats 10 M6;

2) wuepe3 Ilopran pomyckaeTcss MOpPENOCTaBIATh (alabl  CIEAYIONIUX
¢opmaros: docx, doc, rtf, txt, pdf, xls, xlsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff,
odf. [IpengocraBnenne ¢aniaos, uMeOmKUX GopMaThl OTIUYHBIX OT YKa3aHHEIX, HE
JIONYCKaeTCH;

3) noxkymeHTsl B (popmaTe Adobe PDF nomxHBI OBITH OTCKaHHPOBAHEI B
yepHo-6enom nuMb0 cepoMm uBeTe, oOecledyuBaloOlleM COXpPaHEHHE BCeX
ayTEHTUYHBIX [IPU3HAKOB NOJJIUMHHOCTH (Ka4yecTBO - He MeHee 200 Touek Ha OIoHM,
a MMEHHO: rpauyecKkoi NMOoANKCH JIHLa, [1Ie4aTH, YIJIOBOro mramia 0xaHka (eciiu
NPUEMJIEMO), @ TAKXKE PEKBU3UTOB JOKYMEHTA;

4) Ka>KAbIM OTAENBHBINA JOKYMEHT J1I0JKEH OBITh OTCKAHUPOBAH M 3arpy>keH B
CHUCTEMY NOJAa4YM JOKYMEHTOB B BUjJe oTAenbHoro ¢aiina. KomuuectBo aiiinos
JIOJI’KHO COOTBETCTBOBATH KOJIMYECTBY [OKYMEHTOB, IIPEICTaB/IsIEMbIX 4YEpe3
[Topran, a HanMmeHoBaHMe (AHIOB JOMKHO MO3BONATh HACHTHGULHUPOBATH
JIOKYMEHT U KOJIMYECTBO CTPAHHUIl B TOKYMEHTE;

5) daubl, npenocrapnseMsle yepes Iloprai, He JOJKHBI COIEPIKATh BUPYCOB
M BpEJOHOCHBIX POrpaMM.

3. CocTras, nocJie10BaTeJILHOCTD H CPOKH BLITIOJIHEHHUSA
A/IMMHUCTPATUBHBIX NpoUeayp, TPeOOBAHMS K HX BLINOJHEHUIO

IlpenocraBiaeHne MyHMUMIAIBHOM YCIYTH BKJIIOYaeT B ce0s CIeyIOlIue
aJAMHUHUCTPATUBHBIE MPOUEIYPHI:

1) mpuem m paccMOTpEHHE 3adBJIECHUI O MPENOCTABICHHH MYHHIIMITATBHOR
yCIIyTH;

2) HarpaBneHNe MEXBEIOMCTBEHHBIX 3alIpOCOB B OpraHbl FOCYAapCTBEHHOM
BJIACTH, OpraHbl MECTHOI'O CaMOYNPAaBJEHUS U IOJBEIOMCTBEHHbIE 3TUM OpraHam
OpraHM3aluM B Ciy4ae, eClM OIPEAE/IEHHbIE JOKYMEHTHI He ObLIN MPECTaBICHBI
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3aABUTENEM CAMOCTOSTENLHO,
3) MOArOTOBKa CHpPABKM O MECTE 3aXOPOHEHHMS YyMEpLIEro Ha TeppUTOPHH
Kjaaoum ropoaa CBob6oaHOrO;
4) BpIjaya 3asABUTEJIIO Pe3yNbTaTa NIPEJOCTaBIEHM MYy HUUMUIIAIBHON YCIYTH.
OcHOBaHMEM /Ul Hayala NpedOoCTaBICHUs MyHHLHMIAILHON YCIYTH CIYXHT
TIOCTYTIHBIIEE 3asBICHUE O NPEAOCTABICHUN MYHUIIUIIATBEHON YCIIYTH.
Biok-cxeMa IpeaoCTaBleHUS MYHULMIANbHOW YCAYrd IIpUBEJIcHa B
IpwioxeHuH 3 K aIMUHUCTPATUBHOMY PErjlaMeHTy.

3.1. Ilpmem u paccMOTpeHHe 3aABJICHHA O TMPEIOCTABJICHHH
MYHUIMNATILHOM YyCIYIrHd

OcHOBaHMEM [UIs Hauyajga MCIIOJHEHUs aIMUHUCTPAaTMBHOW IpouUeaypbl
sBnseTca obpamenune 3asBurens B OMCY wmm B MO®I[ ¢ 3asBieHueMm o0
TIPEIOCTaBICHIY MyHHIMIIAIBLHON yCIYTH.

O6palenue MOXET OCYLIECTBIATECS 3aABUTENIEM JIMYHO (B 04HOH popme) u
3a04HOM (pOpMeE IMyTEM IMOAAYUM 3aBJIEHHUS U HHBIX JOKYMEHTOB.

Ounas ¢popMa noAayuu JOKYMEHTOB — I10/1a4a 3asBJICHUS U MHBIX IOKYMEHTOB
IIpH JIMYHOM TpUEMe B MMOpAAKE OOWWEH ovepeny B NPHEMHBIC 4aCkl WM IO
npeasapuTensHoil 3anmucu. [lpn ounoi ¢opme momayd AOKYMEHTOB 3asBHTEIb
Mo/IaeT 3asfBJIEHHE M JOKYMEHTHI, yKa3aHHbIE B MYHKTE 2.7 aJIMMUHUCTPATHRHOTO
pernamenTta, B OyMaXXHOM BHIE, TO €CTh JOKYMEHTbI YCTAaHOBJEHHOH (HOPMBI,
copMHUpOBaHHBIE HA OYMaXXHOM HOCHUTEIIE.

3aounas ¢QopMa MojauM JOKYMEHTOB — HalpaBJICHHE 3asiBICHHA O
NpEIOCTABICHUH MYHHLMITANLHOM YCIYTH M MHBIX JOKYMEHTOB MO MOYTE, 4€pe3
CallT rocyaapCTBEHHOW  HMH(MOPMALHUOHHOW  CHCTEMBI «Eaunpii  mopran
rOCYAapCTBEHHBIX M MYHHUMNANBHBIX ycayT (byHKuwmi)», cait pernoHanbHOU
uHdopManHoHHOH cucTeMbl «IlopTai rocy1apCTBEHHBIX U MYHHULIUNAIBHBIX YCIIYT
(pynkumit) AMypckoii obnactu» (ganee Takxe — [optan). Ilpu 3aouHoit popme
NoJaud JOKYMEHTOB 3asBUTENIb MOXET HANpPaBUTh 3asBICHHE M JIOKYMEHTHI,
yKa3aHHbIE B MyHKTE 2.7 aIMHHUCTPaTHBHOTO PETJIAMEHTA, B OyMaXXHOM BHIE, B
BHjIe KONHMil JOKYMEHTOB Ha 6YMaXHOM HOCHTENE, 3JEKTPOHHOM BHZE (TO €CTh
IIOCPEICTBOM  HAIPaBICHHUA  DJEKTPOHHOr0  NOKYMEHTa,  INOAMMCAHHOIO
3JIEKTPOHHON moanucho). Hanpasnenue 3asBiieHUs U AOKYMEHTOB, YKa3aHHBIX B
nyHKTE 2.7 aAMUHUCTPATHBHOTO PErJIaMEHTa, B OyMa)KHOM BH/E OCYILECTBIACTCS
0 MOYTE, 3aKa3HbIM MUCHMOM. IIpH HaNpaBJIeHHH NAKeTa JOKYMEHTOB IO MOYTE,
JHEM TOy4YeHUs 3as8BJICHUs ABJIAETCS ICHb [101Y4Y€HUsA MUChbMa B OMCY (8 MDI]
— npu nojaye J0KyMeHToB depe3s M®DILI).

HanpapieHue 3asBIE€HMS M JOKYMEHTOB, YKa3aHHBIX B TYHKTC 2.7
aJIMAHHCTPATMBHOTO pErjiaMeHTa, B 3JIEKTPOHHOM BHJAC W (M/IM) KOMUH 3THX
IOKYMEHTOB B OyMaXHO-JIEKTPOHHOM BH/E OCYHIECTBIISIETCA [OCPEACTBOM
OTIIpaBJ€HHs YyKa3aHHBIX JOKYMEHTOB B 3JCKTPOHHOM BHIEC H (unu) KomHuH
JOKYMEHTOB B OYMa)XHO-DJIEKTPOHHOM BHAE UEPE3 JIMYHBIA KaOMHET moprala

[ocycnyr..
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OO0pauenue 3asiBUTENIel 3a MPENOCTABICHUEM MYHHUIMIAIBHOM YCIYyTH C
UCIIOJIb30BAHMEM YHHUBEpCAJbHOM 3eKkTpoHHOUW KapTel (YOK) ocymecrsisiercs
yepes [TopTan u nocpeCTBOM annapaTHO-IPOrPaMMHBIX KOMIUIEKCOB — IHTepHeT-
kHockoB.  Wnentudukanus  3asgButens — oOecnieyUBAETCs  DJIEKTPOHHBIM
UACHTU(QUKALMOHHBIM TPUIOXKEHHEM C HCIOJIB30BAaHUEM COOTBETCTBYIOLIETO
cepBHCa €IMHOM CHCTEMBI HACHTU(HHKAIMY U ayTeHTU(HUKAIUH.

IIpu nanpaBneHuu nakera JOKyMeHTOB depe3 [lopTan B 3JIeKTpOHHOM BUAE U
(M) KONMH [OOKYMEHTOB B OYMa)KHO-3JIEKTPOHHOM BHAE, [IHEM IIOJY4YEHHUS
3asBJICHMA SIBIISIETCS IEHb perucTpanuu 3aasiaenus Ha [loprane.

DIIEKTPOHHOE COO0IIEHHE, OTIIPaBIeHHOE uepe3 JUUHbIN kabuHet [loprana,
HACHTUDUUMPYET 3asiBUTENIS U SIBJAETCS [MOATBEPKACHHUEM BBIPOXKEHHUSA UM CBOEH
BOJIH.

IIpoBepka MOAJMHHOCTH AEHCTBUTEIBHOCTH YCHUJIEHHOW BIEKTPOHHOM
ITOJIIMCHA, KOTOPOH IOANHMCAHBl JOKYMEHTBI, NPENCTAaBJCHHEIE 3aiBUTEINIEM,
ocyuiectBasiercss cneuranucroM OMCY ¢ ucnonp3oBaHHEM COOTBETCTBYIOLIETO
CepBUCA €JAUHOHW CHUCTEMBI HICHTH(HUKALMK M ayTeHTH(QHUKaUMX B MOpSAJKE,
YCTaHOBJICHHOM MMHHCTEPCTBOM CBSI3M M MAaCCOBBIX KOMMYHUKaIUi Poccuiickoii
denepanum.

B uensx npenocraBiaeHus MyHHIMIIATBHOR YCITyTH B 3JEKTPOHHON hopMe ¢
ucronp3opanuem  Iloprama  ocHoBaHmMeM  UIsi  Hayajla  MpPEJOCTaBJICHUSA
MYHHLMIAIBHON YCIIyr'W SIBJISIETCSI HAIIpaBIICHUE 3asBUTENIEM C HCIIOJb30BAHUEM
Iloprana cBeeHni U3 JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctaThu 7 eepaibHOro
sakoHa oT 27.07.2010 N 210-®3 «O6 opraHd3aguud I[PegOCTaBJICHUS
roCy/1apCTBEHHBIX U MYHHLHUIIAIbHBIX YCIYD.

Hampapnenne  konuit  TOKYMEHTOB, yKa3aHHBIX B  nyHkre 2.7
aJAMUHUCTPATUBHOIO pErjiaMeHTa, B OyMaXXHO-OJIEKTPOHHOM BHAE MOXET OBITh
OCYUIECTBJIEHA MOCPEACTBOM OTIIpaBleHUs (PaKCUMHIIBHOIO cooOineHus. B atom
cilyvae, 3aABUTENb, TI0CIIE OTIIPABKH (PAKCUMUIBHOTO COOOIEHU MOXKET MOJYYHTh
PErUCTPALIMOHHBIA HOMED, TO3BOHUB Ha TenedoHHbIH Homep OMCY (Ilpunoxenue
1).

[Ipn ‘oOpawieHny 3asBUTENs 3a MPEAOCTABICHHEM MYHHLHUIAILHON YCIyTH,
3a51BUTENIO Pas3bsCHsETCs MHpopmanus:

— O HOPMAaTHBHBIX [IPABOBBIX aKTaX, PETYIUPYIOLIUX YCIOBHUA U HOPSIOK
NPeAOCTABIECHN MYHUUUITATILHOW YCIYTH;

— O CPOKax MpeAOCTaBICHUA MYHUIIUNTAIIbBHOR YCIIYTH;

— O TpeOOBaHMAX, NpEAbABIAEMbIX K (GOpME U MEepedyHI0 JIOKYMEHTOB,
HEOOXOAMMBIX JIJIS IIPEJOCTaBICHUS MyHHLMIIATEHON YCITyTH.

1o xenanuto 3asBuTens UHboOpMaIWs 0 TpeOOBAHUAX K (HOPME U IEPEUHIO
AOKYMEHTOB, HEOOXOAMUMBIX 7151 IIPEXOCTABICHHS MyHULIMIIAIILHON YCIIYTH, TaKXkKe
MOXXET  OBITL  NpPEACTaBI€Ha €My COTPYAHHMKOM, OTBETCTBEHHBIM 32
HihOpMHUPOBaHHE, Ha OyMaXKHOM HOCHTENIE, OTIpaBieHa (PaKCUMHIBHONH CBA3BIO
WJIK [TOCPEACTBOM 3JIEKTPOHHOIO COOOILEHUS.

[Ipyn ounoit dopme nogauu JOKYMEHTOB, 3asBJICHHE O IPEIOCTABICHUH
MYHHUMNAJIBHOH YCIIyTH MOXET ObITh OOPMIICHO 3asABUTENIEM B XOJ€ NpUEMA,
1160 opopMIIeHO 3apaHee U MPHUIIOKEHO K KOMILUIEKTY JOKYMEHTOB.
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B 3asBncHMH yKa3BIBAIOTCS CIENYIOIIME OO0A3aTENbHbIE PEKBU3MTBI M
CBEJICHMA:

cBeleHus o 3assurelie (haMuiIns, UMs, OTYECTBO 3asiBUTENS - GU3UUECKOTO
JIMLIA);

JaHHBIE O MECTE HaXOXAeHUs 3asBUTelled (aJpec perucTpauuy 1o MecTy
KHUTENLCTBA, aJpec Mecra (PaKkTHYEeCKOro IPOKHUBAHMS, MOYTOBBIE PEKBHU3UTHI,
KOHTaKTHBIE Tene(OHbI);

npeaMmeT oOpallueHus;

KOJIMYECTBO MPE/ICTaBIEHHBIX JOKYMEHTOB;

JaTa 1o/1a4M 3asBICHUS;

[IOAMMCH JIUIA, MOAABLIETO 3asiBJICHHE.

ITo mpockbe oOpaTuBIIErocs JHIA, 3asBICHHE MOXET ObITh 0(OpMIIEHO
CIIELIMAJINCTOM, OTBETCTBEHHLIM 3a IIPHUEM JOKYMEHTOB, C HCIOJb30BaHUEM
IIPOrpaMMHBIX CpeACTB. B 3TOM ciydae 3asBUTENb COOCTBEHHOPYYHO BIIUCHIBACT B
3asBJIEHUE CBOIO (haMIUIMIO, UMS U OTYECTBO, CTABUT ATy M NOATMCE.

CrnenuaancT, OTBETCTBEHHBIH 3a MNpHEM JOKYMEHTOB, OCYWECTBIIAET
CIEAYIOIINE ASHCTBUS B X0 ITpHUeMa 3asiBUTEIA:

— YCTaHaBIMBAET npeaMer oOpalueHus, npoBepsieT JIOKYMEHT,
YIOCTOBEPAIOIIMHI JTUYHOCTh;

— MPOBEPSET NOJHOMOYHS 3a5BUTE,;

— TpOBEpSET HANUYHE BCEX NOKYMEHTOB, HEOOXOAMMBIX IJIs NPENOCTaBICHHUS
MYHMLIMNAABHOM  YCIyrd, KOTOpble  3asBUTENb  O0A3aH  MPENOCTaBHUThH
CaMOCTOSITEIBHO B COOTBETCTBUHU C NMYHKTOM 2.7 aAMUHHUCTPATUBHOIO PErJIaMEHTA;

— NpoBepsieT COOTBETCTBHE IMPEICTABJIEHHBIX JOKYMEHTOB TpeOOBaHMAM,
YAOCTOBEPSACH, UTO!

JOKYMEHTBl B YCTaHOBJEHHBIX 3aKOHOLATENLCTBOM ClIy4asX HOTapHalIbHO
yIOCTOBEPEHBI, CKPEIUICHBI IeYaTAMH, MMEKT HaUlexKaliyne MOAINNCH CTOPOH HIIH
OIpeIeNCHHBIX 3aKOHOAATEABCTBOM JO/DKHOCTHBIX JIMLL;

TEKCTBl JOKYMEHTOB HAIlUCaHbl Pa30OpPUYMBO, HAMMEHOBAHUS HOPUINUECKHX
JU1L - 0€3 COKpaIIeH s, C YKa3aHHEM MX MECTa HaXOXACHUS;

daMuIME, UMeHa M OTYecTBA (PU3MUECKUX JIMI, KOHTAKTHBIE TeNedOHBI,
aZipeca UX MECT >KUTENIbCTBA HATMCAHBI MTOJHOCTHIO;

B JOKYMEHTaxX HET MOJYUCTOK, MPUIHCOK, 3aYEPKHYTBIX CJIOB M MHBIX
HEOI'OBOPCHHBIX UCIIPaBIICHHH;

JIOKyMEHTbI HE UCIIOJIHEHBI KapaH/alloM;

JOKYMEHTBl HE MMEIOT CEPhE3HBIX MOBPEXACHHH, HAIMYHE KOTOPBIX HE
MO3BOJISIET OAHO3HAYHO HCTOJIKOBATE UX COJCPKAHHUE.

[Ipy ycTaHOBIEHHH (AKTOB OTCYTCTBHS HEOOXOJAMMEBIX JIOKYMEHTOB,
HECOOTBETCTBUS INPEACTABJIEHHBIX JOKYMEHTOB TpeOOBaHHUsM, YKa3aHHbIM B
HACTOAIEM aJMMHHCTPATHBHOM pEIrJIAMEHTE, CHELManuCT, OTBETCTBCHHbIH 32
npHeM JOKYMEHTOB, yBEAOMISET 3asABMTENS O HAIMYWM [PENATCTBUA 1A
NpeIOCTABJIEHHsT MYHHIMIAIBHOH yCInyry, OOBSACHACT 3asABUTCIIIO COACPXKAHME
BBIABJICHHBIX HEJOCTATKOB B IIPEICTABICHHBIX JOKYMEHTAX M MpEJIaracT NpuHAThH

MEPBI 110 UX YCTPaHEHHUIO.
IIpu OTCYTCTBHM y 3aABHTEINA 3alI0JHEHHOI'O 3asBJICHHS MJIH HETIPABU/ILHOM
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€ro 3aroJIHEHUH CIELHAIHCT, OTBETCTBEHHBIN 32 NPUEM JOKYMEHTOB, IIOMOraeT
3asiBUTEJIIO 3aII0JHUTL 3asiBJIEHUE.

[Io wToram wucCHoJHEHWsA aAMMHMUCTPATHBHOW TMpOLECAYPBl II0 IPUEMY
JIOKYMEHTOB CIICLIUAIMCT, OTBETCTBEHHBIH 3a IpUEeM HTOKYMEHTOB, (HOpMHUpYET
KOMIUIEKT JOKYMEHTOB ([€J10) U IMepelaeT ero CleLHalucTy, OTBETCTBEHHOMY 3a
MEXBEJIOMCTBEHHOE B3aHMOJICHCTBUE.

JIMUTENbHOCTh OCYLICCTBIEHUS BCEX HEOOXOAWMBIX IOEUCTBUH HE MOXET
npeBblllaTh 15 MUHYT.

Ecnu 3asgBuTens oOpaTHIICA 3a04HO, CIIELMAIKUCT, OTBETCTBEHHBIN 3a IIpUEM
JIOKYMEHTOB:

— perucTpupyeT ero IoJi WHAMBUAYaAJIbHBIM IMOPSIAKOBBIM HOMEPOM B J€Hb
MOCTYIUIEHUS] IOKYMEHTOB B HH(POPMALIMOHHYIO CUCTEMY;

— TIpOBEpsS€T NPaBHIBHOCTh OGQOPMIIEHUS 3asBJICHUS, MPH IOCTYIUIEHUH
3asBJIECHUS 110 II0YTE€ WM B (DAKCUMUIBHOM COOOIIEHHH, U NPaBUIBHOCTH
0()OpMIJIEHUST UHBIX JOKYMEHTOB, NOCTYIIUBLINX OT 3asIBUTEJIA;

— IpOBEPSET NPEACTABICHHbIE JOKYMEHTHI Ha MPEAMET KOMIUIEKTHOCTH;

— OTIpaBJisieT 3asBUTEII0 YBEIOMIIEHHE C OIMCBIO NPHUHATHIX JOKYMEHTOB U
yKa3aHUEM [aTbl UX NIPUHATUSA, IIOATBEPXKAAOIIEE IPUHATHE T0OKYMEHTOB (OTKa3 B
IIPUHATHUMU JTOKYMEHTOB).

VYBegoMJIeHUE HaIIpaBJIACTCS 3asBUTENI0 HE MO3QHEE OHA, CIEAYIOILEro 3a
JHEM MNOCTYIUIEHUS 3asBJIEHMSI U IOKYMEHTOB, CIIOCOOOM, KOTOPBII HCHOJB30BA
3asdBUTENbL IpU 3a04YHOM OOpanieHUd (3aKa3HbIM IUCBMOM @O IIOYTE, B
3JIEKTPOHHOM COOOIIEHHH, B (PaKCUMHIILHOM COOOIICHHH).

B cnyyae ecnu HapsAay ¢ MCUEPHIBIBAIOILNM MIEPEYHEM JOKYMEHTOB, KOTOPBIE
3asIBUTENb JIOJDKEH IMPEJOCTaBUTh CaMOCTOSITENIBHO, OBUIM NPeJOCTaBIEHBI
JOKYMEHTBI, YyKa3aHHble B MYyHKTe 2.8. aIMHUHHUCTPATUBHOI'O pErjiaMeHTa,
CIIELMAJIMCT, OTBETCTBEHHbIN 33 IIpHEM JOKYMEHTOB, [IPOBEPsIET TaKue JOKYMEHTHI
Ha COOTBETCTBME TpeOOBAHMSAM, YCTAaHOBJIEHHBIM B  aAMHUHUCTPATHBHOM
perniamMeHTe, W (€cJad BBISABIEHBl HENOCTAaTKH) YBEAOMIISIET 3asBUTCIS O
HEOOXOAUMOCTH YCTpaHEHHMsI HEIOCTAaTKOB B TAaKHWX AOKYMEHTax B TPEXIHEBHBIM
Cpok nub0 (ecnu HEeIOCTaTKH HE BBISABIICHBI) MPUKIANBIBACT JOKYMEHTHI K JEIy
3asBUTENS U PETUCTPUPYET TaKUe JOKYMEHTHI B OOIIEM MOPSIIIKE.

HenpencraBnenwe Takux [JOKYMEHTOB (MM HEHCHpPaBJIEHHME B TaKHUX
JOKYMEHTaXx HEIOCTAaTKOB 3asBUTENEM B TPEXIHEBHBIM CpOK) HE SBISETCA
OCHOBAaHMEM IUI OTKa3a B IIpMEME JIOKYMEHTOB. B cnyuae eciu 3asBUTEL HE
NpEACTaBU/I JIOKYMEHTBI, YyKa3aHHblE B INyHKTe 2.8. aAMHUHUCTPAaTHBHOTO
periaMenTa (MM HE HUCIPaBHI HEAOCTATKH B TaKUX JOKYMEHTaX B TPEXIHEBHBIH
CPOK), CIELIMAINUCT, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, MEPEAaeT KOMIUIEKT
JIOKYMEHTOB CIICLMAJIUCTY, OTBETCTBCHHOMY 3a ME>XBEJOMCTBEHHOE
B3aMMOACHCTBUE, NI HANPABICHUS MEXKBEIOMCTBEHHbBIX 3alPOCOB B OpPraHbl
(opraHMsalmm), yKazaHHbl€ B MyHKTe 2.3 aIMHHUCTPATUBHOIO PETJIAMEHTA.

Cpoxk MCrONHEHH aAMUHUCTPATUBHOM MPOLIEAYPHI cocTaBiseT He Gonee 15
MMHYT.

PesynbTaToM  agAMMHUCTpAaTMBHOM MNpOUEAYpHl  SABJIAETCA NPUEM H
perucTpauusi AOKYMCHTOB, IPEACTABICHHBIX 3asgBUTENEM, JIHOO YBEAOMIIEHHE
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3agBUTENS O HEOOXOAUMOCTH MNepeoOpMIIEHUs MPEACTABIEHHOIO 3asBICHUSA
(MCTIpaBJIEHMH WM JOYKOMIUIEKTOBAHUM [OKYMEHTOB) JIMOO HalpasieHHE
3agBUTEIIO YBEIOMJICHMSI O BO3BpaTe IPEICTABICHHBIX JOKYMEHTOB C
MOTHBUPOBAHHBIM OOBSCHEHHUEM IPUYUH OTKa3a B PaCCMOTPEHHUH 3asBJICHUA T10

CYILECTBY.

3.2. HanpasieHue MEXBEJIOMCTBEHIIBIX  3alPOCOB B Oprambl
rocyJjapcTBEHHOH  BJAaCTH, OPraHbl MECTHOIO  caMoynpaBJeHUs |
MoABeJOMCTBEHHbIE JTHM oOpragaM OpranM3anuM B cly4dae, eCJH
ompejgesieHHble  AOKYMEHTBI HC OblIM  NPEICTABJEHLI  3asiBUTE/eM
CAMOCTOSITEJILHO

OcHOBaHMEM I Hayajia OCYHIECTBJIEHUS aJIMHHHUCTPAaTUBHOM NpPOULEAYPHI
SBJISICTCS TOJIy4Y€HHE CIELHanuCTOM, OTBETCTBEHHBIM 32 MEXBEIOMCTBEHHOE
B3aUMOJIEHCTBHE, JIOKyMEHTOB U “HbOpMaUHNH hibE HarpasJIECHUS
MEXBEJOMCTBEHHEBIX 3allpOCOB O IOJYYEHHH IOKYMEHTOB (CBEJEHMH M3 HHX),
YKa3aHHBIX B IIyHKTE 2.8. aIMMHUCTPATUBHOTO PETIaMEHTA.

CnenuanicT, OTBETCTBEHHbBIH 332 MEXBEJIOMCTBEHHOE B3aMMOJACHCTBUE, HE
[IO3JHEE JIHA, CJICAYIOLIETO 32 JHEM IOCTYIUICHUS 3asABJICHUS:

s 0(OpMIILET MEXXBEIOMCTBEHHBIE 3aIIPOCHI B OPraHbl, yKa3aHHbIE B NyNKTE 2.3
aJMUHMCTPATUBHOIO DErJIaMEeHTa, a Talkoke B COOTBETCTBUHM C YTBEPKICHHOMH
TEXHOJIOTUYECKOHN KapToH MEXBEIOMCTBEHHOI'O B3aMMOJCHCTBUS o
MYHHLIMIIAJIBHON YCIIyTe;

e  IOANMHUCHIBAET 0(hOPMIICHHBIM MEXBEAOMCTBCHHBIN 3aIMIPOC Y PYKOBOUTENS;

*  pPErHMCTPUPYET MEXBEIOMCTBEHHBIN 3aNIPOC B COOTBETCTBYIOLIEM peecTpe;

*  HampasJIAET MEXKBEIOMCTBEHHBIH 3alIpOC B COOTBETCTBYIOLIMH OpraH.

MeXBeJOMCTBEHHBIHM 3ampoc 0GOpMIIAETCSl U HaNpaBIsSETCA B COOTBETCTBHH C
MIOPSAKOM MEXBEJOMCTBEHHOI'O UH(POPMAILHOHHOTO B3aUMOJICHCTBUA,
IIPE1yCMOTPEHHBIM JENCTBYIOIMM 3aKOHOJATEIbCTBOM.

MexBeJOMCTBEHHEIN 3aIIPOC COACPHKHUT:

1) HaumeHOBaHue oprada (OpraHU3alKy), HANPaBIAIOUIEr0 MEXBEIOMCTBEHHbBIH
3ampoc;

2) HaMMEHOBaHUE OpraHa MIY OpraHM3allMH, B aApeC KOTOPBIX HalpaBiieTCs
MEXXBEeJOMCTBEHHBIN 3aI1poC;

3) HaMMEHOBaHWE MYHHMLHUIIAIBHON YCIyrH, A NPeAOCTaBJIEHHA KOTOPOH
HEOOXOUMO IpeACTaBIcHHE AOKYMEHTa M (MIM) MH(OpMaLWu, a Takxe, eClu
uMeeTcs, HoMmep (MaOeHTUPHUKATOp) TaKOM YCIyTrH B peecTpe yCIyr.

4) yKaszaHHMe Ha TIOJOXCHHMS HOPMATMBHOIO TMPABOBOrO aKTa, KOTOPLIMH
YCTaHOBJIEHO NIPE/ICTaBICHUE JOKYMEHTA M (UM) MHPOPMAINH, HEOOXOANMBIX /1715
NpPEAOCTaBICHUs MYHHIMIIANBHOM YCIyTd, M yKa3aHHE Ha PEKBH3UTBl JaHHOTO
HOPMAaTHUBHOI'O IIPABOBOI0 aKTa,

5) cBemeHWs, HeOOXOAMMEIE Ui NpPEACTABIEHHA JOKyMeHTa W (WiaH)
uHGOpPMaLIMU, U3TTOXKEHHBIE 3aBUTENIEM B ITOIAHHOM 3aSIBJICHUH;

6) KOHTaKTHasi HHGOPMaLKs A/ HaNpaBJIeHUs OTBETAa Ha MEXBEJOMCTBEHHbIH
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3anpoc;

7) JlaTa HanpaBJIeHUs] MEXBEJIOMCTBEHHOTIO 3al1p0OCa U CPOK OXKMUAAEMOI0 OTBETA
Ha MEXBE/IOMCTBEHHLIH 3anpoc;

8) damunua, uMs, OTYECTBO M JOJDKHOCTh JIMIA, IOATOTOBMBIIEIO U
HaIlpaBUBILEro MEXBEeJIOMCTBEHHBIH 3aI1pOC, 8 TAKXKe HOMED CIy)KeOHoro TenedoHa
Y (MnK) aapec 3JIEKTPOHHOM NOYTHI JaHHOIO JIMIIA IS CBA3U.

HanpaBneHue MeXBEIOMCTBEHHOIO 3amnpoca OCYLIECTBIAETCS OJHMM M3
CJIEYIOIMX CIIOCOOOB:

* IIOYTOBBIM OTIIPaBJIIEHHEM;

*  KypbepoM, I[10] paclucKy;

* 4Yepe3 CHCTEMY MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMOAENCTBHUS
(CMOB).

Hcnone3oBanue CM3B s HOATOTOBKH U HaIlpaBJICHUS
MEXBEJOMCTBEHHOIO 3alpoca, a TaKXKe IOJYYEeHHs 3alpalluBacMoro JOKyMEHTa
(uH(OpMaLMKU) OCYLIECTBJAETCA B YCTAHOBJICHHOM HOPMAaTHUBHBIMH IIPABOBBIMH
aktamu Poccuiickoi @enepaunn 1 AMypckoi 001acTH opsike.

MexBeJOMCTBEHHBIN 3aIlpoc, HalpaBiseMblil ¢ ucnonab3oBaHueM CMOB,
MOJANMCBIBACTCS  YCHUJICHHOM KBanUM(UUMPOBAHHOM 3JIEKTPOHHOM IIOJAINHCBIO
CMEeNMaIUCTa, OTBETCTBEHHOTO 32 MEKBEJOMCTBEHHOE B3AUMOJEHCTBHE.

KoHTponb 332 HanpaBiieHHEM 3aIPOCOB, ITOJIYYEHHEM OTBETOB Ha 3allpOCHI U
CBOEBPEMCHHOW Mnepejayeid YyKa3aHHbIX OTBETOB OCYLIECTBIISIET CIELHAINCT,
OTBETCTBEHHBIH 3a MEXXBEJIOMCTBEHHOE B3aUMOJIEHCTBHE.

B cnyuae HapyuleHus opraHamMu (OpraHu3auusMH), B agpec KOTOPBIX
HanpasJsJICs MEXBEJIOMCTBEHHBIN 3anpoc, YCTAHOBJIEHHOTO CPOKa HAIpaBJICHUSA
OTBETa Ha TaKOH MEXBEJIOMCTBEHHBIN 3alpoC CIENMaIMCT, OTBETCTBEHHBIN 3a
MEXBEIOMCTBEHHOE B3aHMOJEHCTBHE, HamnpasjsieT IIOBTOPHBIN
MEXBEJIOMCTBCHHbBIH 3alpoc, YBEAOMJIAET 3asBUTEIA O CIOXMBIUEHCA CHUTYaLHH
croco6oM, KOTOPBII UCIOIB30BaJl 3asIBUTENb NIPU 3a04YHOM 0OpalIeHNH (3aKa3HbIM
UMCbMOM MO MOYTE, B 3JICKTPOHHOM COOOIIEHUH, B (PaKCUMUIIBHOM COOOILECHUH)
aubo no TenepoHy, B HACTHOCTH O TOM, YTO 3aiABHUTEII0 HE OTKA3bIBAETCA B
NpeAOCTaBIEHUU YCIYTd, M O IIpaBe 3asABUTEIS CaMOCTOATEIBLHO IIPEACTAaBUTH
COOTBETCTBYIOLUMM JOKYMCHT.

[TOBTOpHBIM  MEXBEIOMCTBEHHBIM 3allpOC  MOXET COAEpKaTb CJIOBA
«HampapysieTcss TNOBTOPHO», JaTy HalpaB/leHUs W pEerucTpalMOHHBIN HOMEp
NIEPBOr'0 MEKBE/IOMCTBEHHOTO 3aIpoca.

B 1neHb mnojy4eHHs BceX TpeOyeMblX OTBETOB Ha MEXBEIOMCTBEHHBIC
3alpOChl CHELMAIUCT, OTBETCTBEHHBIN 3a MEXBEIOMCTBEHHOE B3aUMOJICHCTBHE,
TepelaeT 3apErMCTPUPOBAHHBIE OTBETHI U 3asIBJICHHE BMECTE C IIPEICTaBICHHBIMU
3asgBUTENEM JOKyMmMeHTaMu crneuuanucty OMCY, OTBETCTBEHHOMY 3a NPUHSTUE
pelleHus 0 NpeJoCTaBIEeHUH YCIYTH.

Ecau 3assBUTENB CAaMOCTOATENBHO NPEACTABHI BCE JOKYMEHTHI, YKa3aHHBIE B
NyHKTe 2.8 aJIMHHUCTPAaTUBHOI'0 pErjaMeHTa, U OTCYTCTBYEeT HeOOXOAMMOCTh
HalpaBIE€HH MEXBEJOMCTBEHHOIO 3ampoca (Bce JOKYMEHTHI 0(OPMIIEHBI, BEPHO),
TO CIELHAJIMCT, OTBETCTBEHHBI 3a IpHEM JOKYMEHTOB, IEPEAacT IOJIHBIN
koMIuiekT crneyuanucty OMCY, OTBETCTBEHHOMY 3a MPHHATHE PEIIEHHS O
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NIPENOCTaBIEHUH YCIYTH.

Cpox HMCIIOIHEHUA aIMUHUCTPAaTUBHON IIPOLEAYPHI COCTABAET 1 AeHb CO AHS
obpallleHus 3asBUTEIA.

Pe3ynpTaToM MCHONHEHUS aJMMHUCTPATHUBHOH MpOUEAYPbl  SABIAACTCS
NOJIy4YEHHE IIOJIHOTO KOMIUIEKTa JOKYMEHTOB M €ro HalpaBieHHUE CIEUHUATUCTY
OMCY, oTBETCTBEHHOMY 3a NPHHATHE PELICHHS O MPEAOCTABICHUU YCIYTH, A
IIPUHATHS PEIIEHHUs O IPENOCTaBIEHHH MYHUUMIAIbLHOH yCIyru Jubo
HalpaBJIEHUE [IOBTOPHOTO MEXBEJIOMCTBEHHOTO 3a1poca.

3.3. IlpuaatTue OMCY peuwienuss 0 BbLjiaue COPABKH O McecTe
3aXOPOHEHUA yMepIIero Ha TeppUTOPHH KJjaaduil ropoga Cro6oaHoro

B cnydae Hanuuus BceX NOKYMEHTOB, ONpPEACNCHHBIX 1. 2.7. HacTOSILLIEro
perjiaMeHTa, OTBETCTBEHHBIN CIIEMAIUCT MPUHHUMAET PEllIeHUE O BbJaye CIIpaBKU
0 MECTE 3aXOPOHEHHMs YMEPILEro Ha TeppuTopuu Kinaadbuu ropoaa CsoOGOaHOTO.

IIpy HanM4MK OCHOBAHHUH Ul OTKa3a B BblJaye CMPaBKH, NPEAYCMOTPEHHBIX
MyHKTOM 2.12 HacTosAmero AIMUHUCTPAaTUBHOTO PErjlaMeHTa IPUHUMAET pelIeHHE
06 OoTKa3e B BBIJAYE CIPABKU O MECTE 3aXOPOHEHHsI YMEPIUEro Ha TEPPUTOPUHU
Kk1aabuur ropoga Croboanoro (npuiioxenne N 5).

3.4. Bpigaua 3asiBUTe/I0 pe3y/bTaTa NpeIoCTABJICHUS MYHUUHNAILHOM
ycayru

OcuvoBaHneM Hawasa MCHOJHEHHUS aJMUHHUCTPATHBHON MPOLEAYPHI SIBIIAETCA
IIOCTYIUIEHHE  CIIELMAJMCTY, OTBETCTBEHHOMY 3a  BblIaudy  pe3yibrara
NPEIOCTABIICHU  YCIAYrd, pelleHMss O  BblJaye  3asgBUTENIO  pe3yjibTara
IIPENOCTABIIEHN] MYHMLUMIAIbHOM yCIyrd AJMMHHCTpAaTHBHas npoLeaypa
HCIIONIHAETCA  CNEIMANMCTOM, OTBETCTBEHHBIM 3a  BbIady  pe3yJsbrara
IIpeIOCTaB/ICHUS YCIYTH.

IIpu nocTynieHnn AOKYMEHTa, SIBIISIIOILETOCS PE3YJbTaTOM MPEAOCTaBICHUS
YCIyrM CHELWa]INCT, OTBETCTBEHHBIM 3a BbIAAauy pe3ylbTaTa NpPeaoCTaBICHHS
yciayra, MHGOPMHpYET 3asBUTENs O JaTe, KOorJa 3adBHUTENlb MOXET MOJYYHTb
JOKYMEHT, SIBISIIOIIUIICA pe3yabTaTOM MIPEAOCTABIEHUS YCIYTH.

NndopMupoBaHue 3asiBUTENS, OCYLIECTBIISETCS 1O TeeOHY M MOCPEACTBOM
OTIIpaBJICHUs DJJIEKTPOHHOTO COOOIEHUsS Ha YKa3aHHBIM 3asBUTENIEM ajpec
9JIEKTPOHHOM MOYTHI.

Eciu 3asBuTens oOpaTuics 3a npemocraBlieHHeM yciyru 4depes [loprtan, To
HHGOPMUPOBAHHUE OCYLIECTRISIETCS, Takxke uepes [Topran.

Hanpasnenne npokymeHTa, SBISIONIETOCS pPe3yJIbTAaTOM IPCAOCTABICHMUS
YCIYTrHd, OCYIIECTBJISIET CIIELIHAIMCT, OTBETCTBEHHBIM 3a BbIAAYY pe3yJsibTara
MIPEOCTABICHUS YCIYTH, NMPH JIMYHOM INpHeMe 3asBUTENs MO0 MOCPEACTBOM
nopraia locycmyr. B cmydae noanMcaHust CHpaBKH O MECTE€ 3aXOPOHEHUs
yMepLIEro Ha TEpPUTOpHH Ki1aabuuy roposa CBOOOAHOrO 3JIEKTPOHHOMN NOANHUCHIO
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JIOJDKHOCTHOTO JIMlla M €€ BbIJIaud 3asABUTENI0 Ha OyMaXHOM HOCHTEIE,
OTBETCTBEHHBIA CIEHMaNUCT B 00s3aTeNLHOM IOPSJKE YIOCTOBEPSET IMOIINUCH
MyTEM MPOCTABJIEHHS WITAMIIA «BEPHO» U IEYaTH.

CpoK HCIONHEeHUst aMHHHUCTPATUBHON NpOLEIYypbl COCTaBiIsAeT He Ooiee 3
IHEH.

Pe3yneratoM McCrnosHEHUs aIMHUHHUCTPATHBHOM IPOLEAYPHI SABIAECTCSA BhIIavya
3asIBUTEJIFO CIIPAaBKM O MECTE 3aXOPOHEHHsS YMEpIUEro Ha TEPPUTOPHM KJIagOMII
ropona  CpobogHoro. AMUHHCTpAaTMBHass  IpoLeaypa  HCIONHAETCA
CIIELIaTMCTOM, OTBETCTBEHHBIM 3a BblAa4dy pe3yabTaTa NPEeAOCTaBICHUA YCIYTH.

4. IMopsiaok U (popMbl KOHTPOJIA 32 MPeJ0CTaBJIeHHEM MYHMUMNIAIbHOMH
ycayru

4.1. TekymMi KOHTPOJIb

Tekyuuii KOHTpPOJNB 33 COOJIOJICHMEM M MCIOJIHEHHEM AOJIKHOCTHBIMH
JYLIAMU  TIOJIOXKEHUI HACTOSIIIEr0 aJAMHUHMCTPAaTHBHOIO perjaMeHTa M UHBIX
HOPMATHMBHbLIX  [1PaBOBbLIX  AKTOB,  YCTaHaBJIMBAIOLWIMX  TpeboOBaHUSA K
NpeJOoCTaBICHUIO MYHUIIMTIAIBHON YCIIYTH, OCYILECTBIISIETCS 3aMECTUTEIIEM IT1aBbl
agMUHUCTpauuMu ropoga CBoOOOJHOrO 1o OOECIEYEHHIO pPa3BUTHUA MECTHOTO
caMOyIpaBieHHUs.

KoHTponp 3a HCIOTHEHHEM HACTOSILIECr0 agMHMHHUCTPATUBHOIO perjaMeHTa
corpyanukamu M®PI] ocymectsnserca pykopoaurenem MOILI.

4.2. IlpoBepka NMOJHOTBHI U Ka4yecTBa NMPeAOCTABJICHUSA MYHULHUNAJIBHOR
ycJayru

[IpoBepka NOJHOTBI M Ka4yeCTBA NpPEAOCTABICHHUS MYHHULMIIAJIBHOM YCIYrH
BKJIIOYAET B c€0s MPOBECHUE IJIAHOBBIX U BHEIIAHOBBIX IIPOBEPOK, BBISABICHUE U
YCTpaHEHME HapyUICHUH MOpsAAKa U CPOKOB IPENOCTABICHUS MYHHUIIMIIAIbHON
YCIYyTH, paccMOTpeHHe OOpallleHHd 3asBUTENEed B XOAE€ INPENOCTaBICHUA
MYHUUHMIAILHOH YCIIYrH, cojepKaluux »anobel Ha aedcTBus (6e3nedcTBUE)
JIOJDKHOCTHBIX JIMI, OCYLIECTBAAIOLHMX NPEAOCTABICHUE MYHULIMITAIBHON YCIIYTH.

Ilpu npoBepke MOryT paccMmaTrpuBarbCs BCE BOIIPOCHI, CBA3AaHHEBIE C
NPEAOCTAaBJICHUEM MYHUIUNAJIBHOM YCIyrH, HWIM BOHOPOCH], CBA3AHHBIE C
HCIOJIHEHUEM OT/IC/IbHBIX a/IMUHUCTPAaTHBHBIX IIPOLEAYD.

[lo pe3zynbTaraM IPpOBEPOK AOJDKHOCTHOE JIMIIO, OCYIIECTBIISIONIEE TEKYIIHI
KOHTpPOJIb, 1A€T YKa3aHUs M0 YCTPAHEHHIO BBISIBIEHHBIX OTKJIOHEHUH U HApyUICHUHN
M KOHTPOJIMPYET UX UCIIOJIHEHHE.

4.3. OTBETCTBEHHOCTE JOJKHOCTHBIX JIMIL
Cnieunanucr, OTBETCTBEHHBIN 32 MpUEM JIOKYMEHTOB, HECET OTBETCTBEHHOCTD

3a COXPAaHHOCTb IIPUHATBIX JAOOKYMCHTOB, IIOPAJOK M CPOKH HX IIpUeMa H
HallpaBJICHHUA  HX  CIICHUAJIUCTY, OTBCTCTBCHHOMY 3a MCECXKBCIOMCTBCHHOC
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B3aHMO/IEHCTBHE.

Croneumamuct OMCY, OTBETCTBEHHBIM 3a IPHUHATHE  pPEUIEHHSA O
IIPEAOCTABIICHUH MYHHUIMITAIBLHON YCIIYTH, HECET IEPCOHAJIBHYIO OTBETCTBEHHOCTL
3a CBOEBPEMEHHOCTb M KayeCTBO [MOATOTOBKU JOKYMEHTOB, SBIAIOLIUXCA
pe3ynbTaTOM MyHHULMNAIBHOH YCIYTH.

4.4. TpeboBanus K nopsiaAky v ¢gopmMam KOHTPOJIsl 32 NPeJOCTABJIEHHEM
MYHHIIUNIAJILHON yCJIYrH, B TOM YHCJI€ CO CTOPOHBbI TPAKIAH, HX 00beInHeHH T
H OpraHu3anui

I'paxxnane, B ciy4dae BbIABICHHs (PaKTOB HApYILEHUS MOPsA/IKa [IPEAOCTABIIEHUA
MYHUIIUNAIBHOW  yCIOYTM MM HEHAIJIeXallero  MCIOJHEHHS  HACTOSLLEro
aIMHUHUCTPATUBHOTO perjaMeHTa BIpaBe oOpaTuTbCs ¢ >xanoboit B OMCY,
IIPaBOOXPaHUTENBHBIE U OPIraHbl TOCYJapCTBEHHOM BJIACTH.

['paxxnane, BripaBe HaIIPaBiIATh 3aMEUaHUA, PEKOMEHIALMH H NTPEII0XKEHUS 10
ONTUMH3AIIMKH M YIYYIIEHHIO KadyecTBa M JOCTYMHOCTH IMpPEAOCTaBJIEHUA
MYHHULIMIIAJIBHON YCIYTH.

OOIIEeCTBEHHBI KOHTPOJIb 3a IPEJOCTAaBI€HHEM MYHHUHDAIbHOH YCIIYyIH
BKJIIOYaeT B ccOS OpraHU3alMI0 W ITPOBEJCHHE COBMECTHBIX MEPONPHUATUH
(ceMuHapoB, mNpPOOJEMHBIX OHUCKYCCHH, «TOpSYMX JIMHMI», KOH(EPEHLHUH,
«KpYINBIX»  CTOJIOB). PexkoMenpauMM W NPEeWIOXKEHHs [0 BOIpPOCaM
IPEAOCTABJICHUSI MYHHLMIAILHON YCIyrH, BbIpaOOTaHHbIE B XOAE MPOBEIECHUA
Takux Meponpusatuil  yuutbiBatorcsi OMCY, uUHBIMM OpraHaMM MECTHOIO
CaMOyMpaBCHUs, OpraHaMH MCHOJHUTEAbLHON BjaacTH AMypckod obOnacTi,
IIOJBEIOMCTBEHHLIMHU JIAHHBIM OpraHam opranuzauusiMu, M®II, yyacTByolIMMH B
MPEeIOCTaBACHNM MYHHUUMIAIBHOM  yClyrd, B JajlibHCHIIEH pabore 1o
NPEAOCTABICHHIO MYHUIINIIAIBHOH YCIyTH.

5. HdocyneGHbIi NOPAAOK 006KAaJOBAHUA PpelICHUsI W ACHCTBUA
(6e3neiicTBHA) OpraHa, NpeacTABJISIONIEr0 MYHUIMNAJBLHYIO YCJIYTY, a TaKKe
JOJIKHOCTHBIX JIMI M MYHMUMNAJIBHBIX CJIYy:KalIUX, O00ecrneyuBaIOIMX ee
npeaocraBjieHUue

5.1. 3asgBUTENH HMEIOT MpPaBO Ha O0XKATOBAHME PEIICHHUH, NIPUHATBIX B XO¢
NpPENOCTABJCHUS MYyHULMNAIBHOH  yCIYrH, [JelcTBUH HiaM  Oe3lneicTBus
noipkHOCTHBIX il M®L], OMCY B nocyacOHOM NMOPAIKE.

5.2. XKamoba MoxeT OBITH HampaejeHa Mo mnoure, uepes MOPI, ¢
HCII0JIb30BAHUEM €AMHOrO IopTana roCyJapCTBEHHBIX U MYHHLUHMIAIBHBIX YCIYyT
1100 PErHOHATIBHOTO MOPTaia FOCYAAPCTBEHHBIX H MYHHMLIMIIAJBHBIX YCIYT, B TOM
YpCIe B CIEAYIOIUX Clyvyasx:

1) HapyleHde cpoka pEerucTpaluH 3arpoca 3asiBHUTEIA O NPEAOCTaBICHMH
MYHHIIHIATbHOMN yCIIyTH;

2) HapyllleHue CPOKa NPEAOCTaBICHNA MyHHLUIAIBHON YCIyTH;

3) TpeGoBaHMe y 3asgBHUTENs [JOKYMEHTOB, HE MNPEeIyCMOTPEHHBIX
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HOPMATHBHBIMM NpaBOBbIMU akTaMu Poccuiickoit depepaunn, HOPMATUBHBIMU
NpaBOBBIMH akTaMu cyOwnekToB Poccuiickoin ®Penepauuu, MyHHUMIIAILHBIMA
NPaBOBBIMU aKTaMH JJid peAoCTaBIeHUs MyHHIIUNTAIILHON YCITYTH;

4) oTKa3 B pHEME JOKYMEHTOB, NPEJOCTABICHUE KOTOPBIX MPELYyCMOTPEHO
HOpPMAaTHBHBIMH MNpPaBOBbIMH akTaMu Poccuiickon ®deaepauuu, HOpMATHBHBEIMH
NpaBoBLIMM akTaMu cyObexkToB Poccuiickon ®deaepauuy, MYHUIUNAIbHBEIMH
MPaBOBLIMHM aKTaMH JJIsl IPEAOCTABICHUSI MyYHHIUITAJIEHON YCIIYTH, Y 3asABUTENS,

5) oTKa3 B NpeaOCTaBJICHUY MYHULIMIIAJIBHON YCIYTH, €CJIM OCHOBAHHs OTKa3a
HE NpEIyCMOTPEHBI ¢efiepallbHBIMU 3aKOHAMU U INPUHATBEIMH B COOTBETCTBHH C
HUMHU MWHBIMH HOPMAaTHUBHBIMM [MpaBOBbIMH axkTamu Poccuiickon ®exnepauny,
HOPMATUBHBIMM IMpPABOBBIMU aKTaMHU cyObekToB Poccuiickoir ®denepauuy,
MYHUIHUNAIBHBIMHU IPAaBOBBIMH aKTaMU;

6) 3aTpeboBaHUE C 3asBUTENA IIPH MPEJOCTABICHUH MYHULMIIAILHOH YCIYyTH
IJIaThl, HE MPEAYyCMOTPEHHOH HOPMAaTUBHBIMHU IIPAaBOBBIMH akTaMHd Poccuiickomn
denepauny, HOPMATUBHBLIMM TIPABOBBIMH akTaMH cyObekToB Poccuiickoi
Mdenepanyu, MyHUIHIIATBHBIMUA NPABOBBIMU aKTaMU;

7) orTkaz  oOpraHa, [pPeJOCTABJSIOUIET0  MYHHLMNAIBHYKO  YCIYTY,
JIOJKHOCTHOTO JIMIA OpraHa, MNpeAoCTaBJISIIOIIEr0 MYHHLMNAIBHYIO YCIyry, B
HCTIPABJICHUHU [IOMYLICHHBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B pE3y/bTaTe
IIpPEeIOCTaBICHU MYHHUMIIANIBHOW YCIOYyrH [OOKyYMEHTax JH00 HapylleHHe
YCTAaHOBJICHHOTO CPOKa TaKUX UCIPABIICHHH.

5.3. BasBUTENN HUMEIOT MpPaBO OOpPaTUThCA ¢ >XanoOol JU4YHO (YCTHO) WU
HaANpaBUTh Xajoby B IMCbMEHHOM BHAE (Hajnee - NHCbMEHHOEe obpamieHue)Ha
OyMa)kHOM HOCHUTEJIE WM B JJIEKTPOHHOHW ¢opme no moure, depes MODII, c
MCMOb30BaHHEM HH(GOPMallMOHHO-TEIEKOMMYHHUKAIMOHHON ceth «MHTepHeT»,
odpuuuansHoro caiita OMCY, caiita perHOHaJbHOH HMH(POPMALHMOHHON CHCTEMBI
«IlopTral rocynaapCTBEHHBIX M MYHULHMNAIBHBIX YCiayT (QyHKuuil) AMypckoi
obnactu», dpeaepaibHOM rocy1apcTBEHHON HHGOPMAMOHHON cucTeMbl «EQUHEBIM
NOpTaa roCyJapCTBEHHBIX M MYHHULUMOANbHBIX ycuyr (QyHKUMA)», a Takke
nucbMeHHas jkajoba MoxeT ObITh MPUHATA IIPU JUYHOM IIpUEME 3asaBurens. B
ciy4ae 1ojauu xKajaoObl PHU JTUUHOM IIPUEME 3asIBUTEND NIPEACTABIAET JOKYMEHT,
YAOCTOBEPSAIOIIMH €ro JIMYHOCTh B COOTBETCTBMHM € 3aKOHOJATEIHCTBOM
Poccuiickoint @enepauunu. [Ipu nonaye xanoObl B 3JIEKTPOHHOM BUAE JOKYMEHTBI
MOTYT OBITH MpeJicTaBjieHbl B (DOPME 3EKTPOHHBIX JIOKYMEHTOB, MOJAMNUCAHHBIX
JJIEKTPOHHOM TNOAINMUCBIO, BHJ KOTOPOM MNPELYCMOTPEH 3aKOHOAATEIECTBOM
Poccuiickot ®eaepaumu, Ipyd 3TOM JOKYMEHT, YAOCTOBEPSIOIUMH JHUYHOCTH
3asABUTENS, HE TpeOyeTcs.

5.4. XKanoba noAnexuT pacCMOTPEHHUIO JIOKHOCTHBIM JIMIIOM, HaJEJIE€HHbIM
TIOJTHOMOYHSIMH 110 PACCMOTPEHMIO XXajlo0, B T€YEHHE NATHAALATH pabouux AHEH
CO JHA €€ PETHCTpallvH, a B clly4dae 00KalloBaHUS OTKa3a B IIpUEME JOKYMEHTOB Y
3asBUTENSA NMOO B HCIpaBJICHUH JONYUIEHHBIX OMNEYaTOK U OIKMOOK HJIM B ClIydae
00>kaJ10BaHUA HAapYyILEeHMs YCTAaHOBJIEHHOI'O CPOKa TaAKUX UCIPABJICHHI - B TEYEHHE
NATH padOvUX JHEH CO JIHS €e perucTpalu.

5.5. XKanoba noykHa coaeprkaTh:

1) HaumeHOBaHHE OpraHa, NPEJOCTABISAIOLIETO MYHHUMIAIBHYIO YCIyry,



30

JIOJDKHOCTHOT'O JIMLa OpraHa, MpeJoCTaBIAIIEr0 MyHUIMNIATBHYO YCIyTy, aubo
MYHHIMIIAJIBHOTO CIIY>KaIlleTO, pelieHus M JercTBUs (Oe3gelicTBHE) KOTOPBIX
00XXanyIoTCH,

2) ¢pamunuio, UMs, OTYECTBO (MOCNEAHEE - [IPH HATHYUH), CBEAECHUS O MECTE
XHUTENbCTBA 3asIBUTENS - (PU3MHUECKOro JiMLa JMOO0 HAaUMEHOBAHHE, CBEIAEHUS O
MECTE HaXOXAECHUS 3asBUTEINS - IOPHUAMYECKOTO JIHIA, a Takke Homep (Homepa)
KOHTAaKTHOTO TenedoHa, aapec (aapeca) 3JEKTPOHHOM Mmouthl (MpH HanWU4UMW) U
TIOYTOBBIN aJPeEC, IO KOTOPHIM JOJDKEH OBITh HAMPABJIEH OTBET 3asIBUTEIO;

3) cBeneHus 00 06GXKalyeMbIX pElICHUSX U ACUCTBHAX (Oe3elicTBUM) oprana,
TIPEAOCTABJIAIONIET0 MYHHUIHNANBHYIO YCIYTYy, ODKHOCTHOTO JIMIIA OpraHa,
NIPEAOCTABIISIOIIErO MyHUIMIIATBHYIO YCAYTY, TMO0 MyHHUIIUNIAIBHOTO CITY>Kalllero;

4) n0BOJBI, HA OCHOBAHHH KOTOPBIX 3asABUTENb HE COINIaceH C peUuIeHHEM H
aercTBreM (0e3aeicTBHEM) opraHa, peIoCTaBMSAIOUIEr0 MyHULIMIATLHYIO YCIYTY,
JOJDKHOCTHOTO JIMILIA OPraHa, MpeaoCTaBIAONIEr0 MyHUIUMNIATBHYIO YCAYTY, 100
MYHMLMIIAIBHOTO CIIYXKAIEro. 3asBUTEIEM MOTYT OBITh ITPEICTABICHBI JOKYMEHTHI
(IpH HaMUYUK), TOATBEPXKAAIOIIHE TOBOBI 3aIBUTENS, JIMOO UX KOITHH.

5.6. 3asBUTEND BIpaBe 3aNpaliuBaTh U MOJIy4aTh HHPOPMAIKIO U JIOKYMEHTHI,
HeoOXoanMbIe 1711 O00OCHOBAHHUSA M PACCMOTPEHUS Kao0bl.

5.7. B cny4yae ecnu xxanoba nogaercs yepe3 npeACTaBUTENS 3aABUTENS, TAKKE
MIPEACTABNAETCS AOKYMEHT, NOATBEPKAAIOMIMN ITOJJHOMOYHMS HA OCYILECTBJIEHHE
JEHCTBUH OT HMMEHM 3asiBHUTENs. B KkauecTBe OOKyMEHTa, MOATBEPXKAAIOLIETO
IIOJTHOMOYHSA Ha OCYILECTBJIEHHE NAEHCTBUI OT UMEHM 3asABUTENS, MOXET OBLITh
TIpe/ICTaBJICHA:

1) odopmneHHas B COOTBETCTBUHM C 3aKOHOJATEILCTBOM Poccuiickoi
denepan JOBEPEHHOCTH (11 PU3UUECKUX JIUIL);

2) odopMreHHas B COOTBETCTBUM C 3aKOHOJAATEILCTBOM POCCHIICKOM
Penepauuy JOBEPEHHOCTh, 3aBEPEHHAsT MNEYaThIO 3asgBUTENS M NOAINMCAaHHAs
PYKOBOJMTENEM 3asABUTENS WM YIIOJHOMOYEHHBIM 3THM PYKOBOAUTEIEM JTHIIOM
(115 FOpUAUYECKHUX JIHI);

3) xomMs peuleHMs O Ha3HAYeHMM HIM 00 M30paHuu nubo mnpukKasa o
Ha3Ha4ueHUU (PU3NYECKOTO JIUIA HA IOJDKHOCThL, B COOTBETCTBUU C KOTOPBIM TaKoe
¢usnyeckoe nmuUno oOJagaeT MNpPaBOM JEHCTBOBAaTh OT HMMEHM 3asABUTENs 0e3
JIOBEPEHHOCTH.

5.8. Kanoba paccMaTpHUBAETCS OpraHoM, [IpeAOCTABIISIOLIUM
MYHHULMINIAJBbHYIO YCIYTy, NOPSIAOK MpPEJOCTABIEHUs KOTOpoil Obl1 HapylleH
BCJIEACTBUE PEUICHUM U A€HUCTBUIA (0€3A€MCTBHA) €ro JOXKHOCTHOIO JIMLA.

5.9. Xanoba nmnomaercs  HENOCPEACTBEHHO  PYKOBOJMTENIO  Oprasa,
MPEAOCTABISIIONIETO MYHUIMINANBHYIO YCIAYTy, W pacCcMaTpUBaeTCd UM B
COOTBCTCTBHHU C HACTOAIUM aIMHUHHUCTPATHBHBIM PETIIaMEHTOM.

5.10. Cpox paccMOTpeHHUs KaATOObl UCUHUCIACTCS CO JIHA PETHUCTPAIIUH KATOObI
B YIIOJITHOMOYEHHOM Ha €€ PacCMOTPEHHE OpraHe.

5.11. Ilpu noctymnenuu xanodsl uepezs ML, MHOropyHKIIMOHAIBHBIA LIEHTP
obecrieunBaeT ec¢ Tnepenady B YIMOJIHOMOYEHHBIH Ha €€ pacCMOTPEHHWE OpraH B
NOPSAAKE U CPOKU, KOTOPhIE YCTAHOBNIEHBI COTJIANIEHUEM O B3aUMOAEHCTBUHN MEXIY
MHOTO(]YHKITHOHAIBHBIM LIEHTPOM U OpraHoM, IPEIOCTaBIISIOLIUM
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MYHULIMOANbHYIO YCIYyry, HO HEe MO03[Hee cieayolero pabodero OHA CO JIHA
MOCTYILJIEHUS KaJIOOBL.

5.12. TTo pesynbratam paccmorpeHus xanodsl OMCY MoxeT ObITh IPUHATO
OJIHO U3 CIIEAYIOUIHNX PEIICHUHN:

1) ynosimerBopuTh xano0y, B TOM YHcIe B (OpME OTMEHBI IPHHATOIO
pCIICHUS, UCTIPABJIEHUS JOMYIIEHHBIX OIIHOOK;

2) 0TKa3aTh B YJAOBJIETBOPEHUHU Xa100BbI.

5.13. YnoJHOMOYEHHBIA Ha pacCMOTPEHMUE >Kajlo00bl OpraH BIIpAaBE OCTABUTH
xkanoby 6e3 OTBeTa B CIEAYIOIIMX CIIydasx:

1) HanmuuKe B xaio0e HeleH3YPHBIX 1100 OCKOPOUTEIBHBIX BBIPAXXECHHH, YIpo3
YKH3HH, 3JIOPOBBIO M HMYIIIECTBY JOJPKHOCTHOIO JIMLA, @ TAKXKE YIECHOB €ro CEMbH,

2) OTCYTCTBHE BO3MOKHOCTH MPOYUTATh KAKYHO-THOO 4acTh TEKCTa »KanoOBl,
baMuiamio, UMs, OTYECTBO (NpPU HadM4uH) M (WMIM) IOYTOBBIH aJpec 3asBUTEN,
yKa3zaHHblE B »xajobe.

5.14. OcHoBaHusa [AJs [PHOCTAHOBICHHS PACCMOTPEHHS >Kajo0bl HeE

npeyCMOTPEHBI.
5.15. B cnyuyae yCTaHOBJIEHHMSA B XOJ€ WM MO pe3ysIbTaTaM pacCMOTPEHUS
Kajo0bl  IIPU3HAKOB  CcOCTaBa  aJMWUHUCTPAaTHUBHOrO  IpaBOHAPYILEHUA,

npeaycMorpenHoro crateedl  5.63 Komekca Poccuiickoit ®enepaunn 06
aIMHHHUCTPATUBHBIX IIPAaBOHAPYIIEHUAX, [JO/DKHOCTHOE JIMLO, HAIEIEHHOE
MOJITHOMOYHSIMH II0 PACCMOTPEHHIO JKaso0, HE3aMEIJIMTENIBHO HAaIpPaBiIAET
HMMCIOIIMECS MaTepHalbl B OpraHbl MpoKypatypsl. He no3anee aus, ciaeayromero 3a
JIHEM MIPMHATUs YKa3aHHOTO pelleHMs], 3asBUTEII0 B NMHUCBMEHHOH QopMe M Imo
JKCJIAHUIO 3asBUTEIIS B 3JICKTPOHHOU (opMe HallpaBIsETC MOTUBUPOBAHHBIA OTBET
0 pe3yJibTaTax paCCMOTPEHUS KaAJIOOBI.

5.16. B ciyuae Hecorjacusi ¢ pe3ysbTaTaMH OCyAEOHOro o0)anoBaHus, a
TaKkKe Ha J000H CTaguM pPAacCMOTPEHHUs CIIOPHBIX BOIIPOCOB 3asBUTENDL UMEET
NnpaBo OOpaTUTHCS B CyAd B COOTBETCTBUU C YCTAHOBJIEHHBIM JEHCTBYIOIIMM
3aKOHOAATEIbCTBOM IOPSIIKE.

IIpunoxenue 1

K aJIMMHICTPATUBHOMY PETJIaMEHTY
NpeJOCTaBICHHsT MYHHUHUMAIBHON YCIyru
«Bblgaya cnopaBKM O MECTE 3aXOpPOHEHUs
YMEPILEro Ha TEPPUTOPHH KiIambui ropoaa
CsoGogHoro»
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Oo6mas undopmanus 06 asMuHUCTPau UK ropoaa CBoGoaAHbIIH

IlouTOBBINA afgpec I HapaBJICHUS

676450 Amypckas  obnacTts,

KOPPECIOHIEHLIMH r.Ceoboaubiii, yn.50 ner Oxrsabps,
14, k. 311
daxTHuecKu anpec 676456 Amypckas  o0nacts,
MECTOPACIIOJIOKEHUS CIIEMAINCTOB, | I.CBOOOAHBIN, yin.JlenuHa, 68, k. 312
OTBETCTBEHHBIX 33  IIPEAOCTaBJIEHHE

MYHUIMIIAIBHON YCITyTH

Agnpec 3nEKTPOHHOM MOYTHI IS
HallpaBJIE€HU KOPPECTIOHICHIINHU

common@admsvb.ru

TenedoH ans KoHCYNbTAlLU 3-02-25
TenepoHbl OTHENOB WMIM  HUHBIX 3-02-32 — nmpuemMHas riaBbl
CTPYKTYPHBIX NOApa3aeIeHUI ropoaa (k. 310)
OdunnanbHeii  caWT B ceTH https://svob.amurobl.ru
Hutepnert (ecnu umeercs)
®HO ¥ AOIKHOCTH PYKOBOAUTEIS Koncrantunos Bnagumup
opraHa AJekcaH/IpoBUY
I'paguk padoTsl anMuHHcTpauun ropoga CBoOOAHBIN
JeHb Henenu Yace! paboTsl Yacer npuema
(oOeneHHEBIH nepeprIB) rpakaH
ITonenenpHuK yacel pabotsl 8-00 no 17-00 8-00 mo 12-00
oben ¢12-00 no 13-00
BTopHuk qacel pabots! §8-00 go 17-00 8-00 o 12-00
oben c¢12-00 no 13-00
Cpena yacel pabotsl 8-00 go 17-00 8-00 mo 12-00
o6exn c12-00 no 13-00
YerBepr yacsl padotsl 8-00 go 17-00 8-00 no 12-00
06exn c12-00 no 13-00
IIaTHrLa yacsl paborsl 8-00 go 17-00 8-00 no 12-00
o6exn c12-00 no 13-00
Cyb660Ta BbIXO/THOM
BockpeceHse BBIXOJHOMU
Ilpunoxenuel
(mpoaomxeHue)

B ciryuyae opranuzanum npeaocTaBiIeHNUsi MYHUIIMTIAJABLHOM YCJIYTH B
MO®IL:
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Obmass vundpopMauuss 0 MYHUUMNAIBHOM ABTOHOMHOM Y4YpeKIAeHHH
«MHOropyHKUMOHAJILHBIA LEHTP MNPEAOCTABJIECHHS TIOCYAapCTBEHHLIX H
MYHHIUNAJIBHBIX yejayr» ropoa Coboanblit

IlouTOBEIN afgpec A HanpaBiCHUS

r.CBoGoaubI, yiu. 40 net OxTabps,

KOPPECIOHACHUUH 92
dakTHUYECKUM agpec r.CBo6oansIi, yi. 40 net OxTa0ps
MECTOPACIONI0XKEHUS

AJlpec 3JIEeKTpOHHOM NOYTHI 1715
HaIlpaBJIEHUS] KOPPECIIOHAEHIIMU

mup.mfc.svobodnogo@yandex.ru

TenedoH 11 cpaBok

5-49-56

TenedoH-apTonHbopmaTop

5-49-56

OdunuanbHbIN CalT B CETH
WuTepHer

http://mfc-amur.ru

I'paduk paGoThl 10 npuemy 3asBurtesei Ha 0aze MDI]

JHu Henenu

Yacsl paboOThI

yacel paborts! 8-00 g0 17-00

e ob6en c12-00 no 13-00
BropHux yackl pabotsl 8-00 go 17-00
0b6en c12-00 no 13-00
Cpena yackl paboTs! 8-00 go 17-00
o6en ¢12-00 no 13-00
Yersepr yacbl padotsl 8-00 go 17-00
oben ¢12-00 no 13-00
[MaTHuLA yacbl pabotsl 8-00 no 17-00
06en c12-00 no 13-00
Cy66oTa 9-14
Bockpecenbe

ITpunoxenue 2

K aIMHUHUCTPAaTHBHOMY PErIAMEHTY
IPEJOCTABICHHS MYHHLMIIAIBHOH YCIYTH
«Bpigaya cmpaBkM O MecTe 3aXOpOHEHHs
yMEpLUETro Ha TEPPUTOPMM Kilaabuul ropoaa
CeobogHoro»
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3aMeCTHTEIO TJIaBhl aIMUHUCTPALIUU
ropoja CBoGOHOro 1Mo obecneyeHnIo
pPa3BUTHS MECTHOTO CaMOYTpaBJICHUS

oT
((paMusus, HMs, OTUCCTBO)
nacnopT Ne
BBIJAH «_ » T.
(keM BbIaaH)
azpec:
3asaBJcnue

0 BblIJIaue CIPABKHU 0 MeCTe 3aX0OPOHEHHUS] YMepLIero Ha TeppuTOPHHU
knaaomm ropoaa CrodoaHoro

[Ipoury BeIATE COPABKY O MECTE 3aXOPOHEHUS YMEPUIETO

(dbamunus, MMs, OTUECTBO, FOJI POXKICHH)
L[aTa CMEpPTHU 3aXOpOHEHHOI'0 Ha

(HauMeHoBaHMe KnagdouuIa)

(noanuce) (®PUO)

(nata)

IIpunoxenune 3

K 2/IMUHUCTPATUBHOMY pErlaMeHTY
NIPEIOCTABICHUST MYHULMIAIBHON  yCNyrH
«Bblgaya CrpaBkM O MCCTE 3aXOpPOHCHHA
YMEPILErO HAa TEPPUTOPUHM Ki1aaOMLI roposaa
CaoboagHoro»
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BJIOK-CXEMA

NnpeaocTaBJIeHUsI MyHHUIMIaJbHOH| yeayru B OMCY, M®@®I

PaccMOTpeHHe JOKYMEHTOB

Ja Heobxoaumo HET
HamnpaBJIeHHe
MEXKBEIOMCTBEHHOI'O
3anpoca?

Hanpasnenue Hanpagiienre JOKyMEHTOB
ME)KBEOMCTBEHHOIO JOJKHOCTHOMY JIMLY,
3aMpoca H NoJIyYeHue IIpUHUMAIOIIEMY peureHue 06

HEeJOCTAarOIIUX ycayre

JOKYMEHTOB

Brigaua cripaBku o Jia_ | TlpunaTo pemenne o | HeT MoruBHpoBaHHbIH OTKa3 B
3aXOpPOHEHHH BblJa4e CIIpaBKU [TPEOCTABICHUH

YMEpLIETo Ha
TEPPUTOPUHU KI1aaOHUIL
r.Ceso6onHoro

MYHHLIMITAILHON YCIyrH

IlpunoxeHue 4

K aAMUHUCTPATUBHOMY periaMeHTy
MIPEIOCTABICHHS MYHHUIHMIAIBHOH yCIyru
«Bplgaya cHpaBKM O MECTE 3aXOPOHEHHUs
YMEPILErO Ha TEPPUTOPMH KIaabun ropoaa
CBoGoaHOTrO»
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AMYPCKAS OBJIACTD

MYHHUIHMIAJNBHOE OBPA3OBAHHUE
«T'OPOJI CBOBOJHBI»

AaMuHuCTpauus
ropoaa Crob6oaHoro

yi. 50 netr OkTabps, 14, r. CBoboanslit,
Amypcxas obnaacte, 676450
Ten. 3-05-28; 3-02-32, daxc 3-02-33
OKIIO 04022041, OI'PH 1022800760795
WHH/KIIIT 2807001888/280701001

®UO, agpec 3asgBuTens

Ha Ne oT
CIIPABKA
0 MeCTe 3aXOPOHEeHHsI yMepllero Ha TepPUTOPUH KJIaa0MLI ropoia
CroOoauoro
Ymepuuii(as) ,

®.1.0. ymepuiero(ei)

roga poxacHusd, Jara CMEpTH

3aXxOpoHeH(a) Ha KJiagouule,
JaTta 3aXOpOHCHHUA HaNMMCEHOBaHHUC Knaz[6mua

Ne xBapTana Ne yuacTka Ne

OcHoBaHue:

3aIluCh B XKypHAJe yyeTa (perucTpalnn)3axopoHeHUn Ne jaata

3aMecTUTENb IIaBbl aIMUHHUCTPALUU
ropoaa CBoOOHOTrO 10 06ECTIEYEHHIO
Pa3BUTHUS MECTHOT'O CaMOYIIpaBICHHUA

[Toonuce ®HO pykoBoauTes

* 3eKTpOHHAs NOAMKCH IIPH BEIAAYE JOKYMEHTa Ha 6yMaXKHOM HOCHTENE YAOCTOBEPAETCA B COOTBETCTBIU C n.3.4.
263.5 AXMHHHCTPATHBHOTO pErNaMeHTa NpPEeJOCTaBIeHHs MYHHUMNANLHON yciayru «Bslnaua chopaBkd o MecTe
3aXOpOHEHHs YMEPLUEro Ha TEPPUTOPHH Kiiaabuiy ropoaa Ceobonuoroy.
[Tpunoxenue 5
K aAIMUHUCTPATUBHOMY PETJIAMEHTY
IpE0CTaBICHHs] MYHHMLMOAIbHOH  yCIyrH
«Bblgaua cnpaBkM O MECTE 3aXOpPOHCHMSA
yMEpLUETO Ha TEPPHTOPHH KJIamOMIL ropoaa

CBoOogHOTO»
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AMYPCKASA OBJACTD

MYHUIIUITAJILHOE OBPA30BAHUE
«'OPOJ CBOBOJHLIN»

AQMUHUCTPaALUS
ropoaa Ceo6oaHoro

yn. 50 ner Okrabps, 14, r. CBoboaHbIH,
AMypckas obnacts, 676450
ren. 3-05-28; 3-02-32, daxc 3-02-33
OKI1O 04022041, OI'PH 1022800760795
MHH/KTII 2807001888/280701001

®UO, appec 3asaBuTens

Ha Ne oT

Peulenue 06 oTkaze

OTka3aTh B Bb1AAQYC CIIPABKH O MECTE 3aXOPOHCHUA

(®HO ymepuiero, naTta ero poxaeHHs, 1aTa CMEPTH)

Ha TeppUTOpuH KJ1aadomu ropoaa CBoOOIHOTO 10 NPHYHHE

(*ocnosanus  cornacHo m.2.10  AJMMHHUCTPaTHBHOTO  pErJIAMEHTA  NPENOCTABIEHHUS
MYHHULHNAILHOW yCiyru «Bblgaua crpaBkM 0 MECTE 3aXOPOHECHHS YMEpLUEro Ha TEPPUTOPUH
knaaouiu ropoaa CBoGOIHOrO «)

3aMecTHTENb IIaBbl aAMUHUCTPALIHU
ropoaa CBo6oaHOro 1Mo obecreueHuIo
Pa3BMTHA MECTHOTO CaMOYIIpaBIICHUs

IMonnuce ®UO pykoroguTens



